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PREFACE 

. 

*Th;Ls document contains a compilation, in three separate sections, of 
policies, "procedures, and guidelines previously adopted by the Illinois 
Community College* Board from its establishment in 19£5-*through June 1975 
f6r the administration, operation, and evaluation of the public cpmmunity ♦ 
colleges of Illinois.. Also included are (1) a listing 'of official publica- 
tions of the I€CB and other agencies applica"&le^ to t tfifc. Illinois Public 
Community College System, and (2) # copies at official position papers adopted 
by the Illinois Community College Board. ■ 

The purpose of^this document is Basically threefold:, (1) to list in 
one publication all the* 'policies, procedures, and .guidelines of the Illinois 
Community College Board for use and ii^ jactitation by community^college 
of ficials. it^. Illinois as they admini^^fer the community colleg^; (2)^to 
provide in informational document for interested citizens, organisations* 
and state agencies who wish , to better understand the ICCB o^efating policies'; 
procedures, kjxd guidelines; and (35 £b provide the ''standards and criteria" x 
by .which state recognition (and state funding) shall be provided to the t . 

public community colleges of Illinois in grcpordance with the Public Community 
College Act— Illinois Revised Statutes, Chapter 122, Sections lOl-l £o 108-2. 

• 

Th6 final official, copy of this Manual was approved By the ".Illinois Community 
Collage, Board on July 25, 1975 fon implementation. * however, since it nfey be 
amended' from time to time.by^the Illinois Community College Board, copies of the 
amendments will be mailed to each appropriate community college executive 
official on file with t^ie ICCB* office with the understanding that such officials 
will have the responsibility to maintain the official ICCB Manual on each campus 
and to implement the ICCB policies' and procedures as enumerated in this manual 
and any official 'amen<Jnients thereafter. 

Fred L. Wellman 
Executive Secretary •* 



Illinois Community .College Board ■ 
, ■ 518 lies Park Place 
Springfield, Illinois 62718; " ; - 
Telephoned (217)782-2495 ** 



Illinois Community College Board Manual 



; ^INTRODUCTION 



The Illinois Community .College Board is dedicated to th<* philosophy 
and concept of the public community college as set forth in* the Master 
Plan for Higher Education in Illinois (1964, 196"6, and 1971*) and. the % 
Illinois Public Community College Act' as amended through the years. 

Responsibility for the governance, administration, and operation of 
community college districts is vested in the local district community 
.college board of trustees and as delegated by -the "local board to its 
. staff. Initiative at the local level is basic to the operaticm of the 
Illinoic community college systenu Governing boards are elected by the 
citizens within fa district, except in Chicago where the board is appointed 
by the taayor wj.th the approval of the cfty council. Scope of curriculum, 
quality of teaching, and the character o,f a college are determined by the 
strength of the district board and it's staff, and by the will of the 
citizens. 9 * 

The Illinois Community College Board prov.ides statewide planning, 
coordination, studies, and leadership for the system of public community 
colleges. The Illinois Community College Board recognizes that the public 
community colleges are unique in higher education in Illinois with respect 
to funding sources antf control. No other institutions of higher education 
in Illinois are partially funded' by a direct local tax levied by a local 
governing board on the citizens who elected them. The significant measure' 
of local governance derives in 'part; from this relationship of the district 
trustees with," and their responsibility to, the citizens of^their Community 
college district. 

In Section 102-12 of the' .Illinois Public Community College Act the 
Illinois Community College Board has been charged with the power and the 
duty: • • 

"a) to ... coordinate the programs, services, and activities of 
all community , colleges, in the State so as to encourage and 
establish a system of locally ... administered comprehensive 
community colleges. 11 ^ 

Limitations of local autonomy arise because the community college 
is part of a coordinated^state system. The administration of the college 
and exercise of various functions are subject to guidance and^ regulation 
by other responsible agencies, primarily the Illinois Community College 
Board and the Illinois Board of Higher Education. 1 

The Illinois Community College Board is further charged in Section 
102-12 of the Illinois Public Community College Act with the power and v 
the duty: 
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• » 

>• # f, e) . To determine efficient and adequate standards for com- 
. munity colleges for the physical plapt, ... instruction and 
teaching, curriculum, ... administration and supervision, and 
to *grant recognition certificates to community colleges meeting 
such standards. 11 
? 

^The Illinois Community College Boatd accepted^ the challenge, in 
.September of 1965 to provide the* necessary leadership in the State of . 
Illinois for the potential of each community college to be realized. 
The community college system in the st?te has been extended to- almost 
all areas of Illinois, and the programs have been expanded to provide 
post-secondary educational servipes to, meet local needs. 

New priorities now emerge in a system of institutions so fundamen- 
tally important to the citizens of Illinois as their community colleges. 
One new priority looms in high relief. There is an urgent need at the 
present time to focus on the output of each community college campus, 
to determine the relative efficiency and effectiveness of each institution, 
and to master-plan at the local campus and state System levels. in order to 
provide a maximum of community college education with increasingly precious 
educational dollars. The urgent priority task now is to help each college 
in the system develop to its full potential. 

A. single rather awesome imperative, as these necessary assessments 
and evaluations go forward,' is the preservation and protection of ' the 
basic comprehensive nature of each commuriity college. This was the initial 
and continuing mandate of the General Assembly, this was the essential 
character of the college subscribed to and supported by the .citizens, and 
this comprehensive aspect remains indispensable to the public community ' 
college system in Illinois. Determination of the relative emphases within 
the comprehensive -framework shall remain the responsibility of the local 
district board of trustees. The 'legal stipulation concerning program • 
balance in the Illinois Public Community College Act must be met, and the 
distinctive requirements of the district citizens should serve as guidelines 
To clarify the concept of comprehensiveness, the Illinois Community College 
B6ard has adopted a statement bf philosophy and purposes for Illinois 
Public Community Colleges which can be found in the Section ~VI of this 
manual on position papers. (Pages VI- 1 and VI-2). 

f < ~ , ' - 

A new approach tp state recognition for Illinois 'public community 
colleges is now required. Accordingly, policies, procedures, • and guide- 
lines have been established as the standards and criteria for, state 
recognition by the Illinois Community College £oard. They are described 
in Section II-VI of this Manyal in an effort to help the campuses across 
-the state, erihance their efficiency and effectiveness. Compliance with 
these "policies" and "procedures" is required of all public community 
colleges for .recognition and funding by the State of Illinois, 'while the 
"guidelines" serve -only for the advice of the local community college 
officials. 

Maintenance of the standards and criteria for state recognition 
involves the timely submission to the State Board of management information 
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system reports and campus master plans; compliance witht state policies 
and procedures; and maintenance of regional accreditation, with the local 
option of state recognition in lieu of regional accreditation. 

/• - 

Prior to 1973, since passage o*f the Public Community College Act in 
19^5, the Illinois Community , College "Board has conducted a recognition 
program which parallels very closely the regional accrediting program of 
the North Centra! Association" of Colleges and Secondary Schools, Commission 
on Institutions of Highe'r Education. The state recognition program has 
tjjeen premise4 upon evaluation visits by educational pee'rs for initial 
recognition of new Illinois" public community colleges, and has involved ■ 
peer evaluators in periodic review visits every fifth year of- college 
operation for follow-up purposes. Both types of recognition visits nave 
utilized professional experts from outside the institution as examiners 
and have focused, for the most part, upon the' internal workings of the , 
colleges in administration, curriculum and instruction, and in student 
services. 

As a way of beginnirlg the new state* system of public coramutiity col- 
leges, such as an approach to state recognition was both logical and 
practical. For in nine years 1 time, the new state system had burgeoned 
from a handful of hi^h school based junior colleges into a network of com- 
prehensive community colleges pn 49 campuses in 38 locally governed 
districts and one experimental district governed by the State Board. *A 
Ijigh priority task dur mg'this period was to achieve regional accreditation, 
or normal progress toward regional accreditation', for each of the new campus 
as quickly as possible, so that credits received by student^ could be trans- 
ferred to senior institutions or be recognized by employers who sought to 
emplry coimnmity ccl"ege graduates, and so that new public community college 
could qualify for the receipt of federal funds. 

That priority task has largely been accomplished now. Forty Illinois 
public community colleges presently enjoy full membership in*the North 
Central Association. The remaining eight campuses (excluding the new 
John Wood Community College to begin during FY76) are candidates for 
accreditation and will, in all probability, receive full accreditation in 
another year or more. All 48 campuses are presently ifi good standing with 
thefAssociation, This is an enviable record of. accomplishment, really, 
for which the local communities r boards of trustees, administrators, 
faculties, and students at the 48 campuses can be justifiably proud. 

Th'e new' state recognition program continues initial recognition 
visits by the State Board staff to 'newly established community colleges, 
but abandons periodic review visits # by pr ofejssional peers which focus upon 
a college's compliance with .criteria that parallel 'those of the North 
Central regional accrediting agency. However, this does not mean the State 
Board is abandoning campus on-site visitation. Hhe Illinois Community^ 
College Board, undar*new recognition procedures, reserves the right to 
schedule an on-site fiscal and program audit or visit at any cartpus, at 
any time, for any reason the State 'Board deems sufficient. Each campus 
will receive at least 30 days 1 notic'e'in advance of an audit or visit. 

i • 1 
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On-site campus- audits and visits will focus on the college's compliance 
*with the policies and .procedures of the State Board unless departures 
from procedures are justified by demonstrated cause ♦ 

It is anticipated that the new recognition program will provide . , 
State government with a modifiable, system-wide state plan based on 
abundant M grass roots 11 input, as well as comparative evaluations of 
college productivity for the purpose of assisting change and improvement 
at a local and system level. Such a program "stuould provide 'information 
which is invaluable to government leaders who must make wise decisions 
about community college education that are in the best interest of all 
Illinois citizens. . \ 

Jt is important to understand clearly the definitions of the terms 
as adopted for this Manual and for the state recognition program by the 
Illinois Community College Board. These definitions are dessribed in 
Section I of this Manual. * " 



i. 



The "Policies 11 of the Illinois Community College Board are listed 
in Section II of this Manual. These policies are the requirements and 
general statements of principle to be followed by the public community 
college system of Illinois to meet the standards and criteria necessary 
for state recognition arid funding of a community college by the Illinois 
Community College Board. f * • 0 ^ 

The "Procedures" of the Illinois Community College Board are listed 
in Section III of this Manual. These procedures are the plans, steps, 
and/or requirements tp implement the policies of the Illinois Community 
College Board. y 

>' 
*» 

The Illinois Community College Board in recent years has adopted 
several operating manuals for implementation by the public community 
colleges. These manuals provide specific procedures for a unifo^i, account- 
ing system, the unit cost study, the management information system, 
veterans scholarships > and master planning (resource allocation and 
management plan). These operating manuals to be utilized by , the community 
colleges and Illinois Community College Board office are listed in 
Section IV of this Manual and are considered part of the procedures of 
the Illinois Community College Board. ... , 

The "Guidelines 11 of the Illinois Community College Board are listed 
in Section V of this Manual. These guidelines are merely rec ommended 
actions for the community colleges and are not mandatory. Each institution 
can determine whether or not a guideline is appropriate for the institution. 
The guidelines serve as expressions of the ICCB philosophy and viewpoints 
for the guidance of the system. t y 

* The Illinois Community College Board has adopted several position 
papers or statements, and these statements are included in Section; VI pf 
this Manual. They are similar to ''guidelines" as they express the view- 
points of the .Illinois Community College Board for the Illinois Public 
Community College System inciuding the Illinois Comnjunity College Board, 
its staff in the Illinois Co^uiiity Collfege Board office, and the public 
community colleges of Illinois . ^ 

xiv flV ' • 
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vhich lead to official recognition (and granting of state funds) by 
the Illinois Community College Board for such community colleges. 
''Standards 1 ' include the operating manuals on specific topics cr • 
subjects approved by the Illinois Community College Board. 

11.70 Criteria 

The tests of judgment* utiKzed by the Illinois Community College 
Board* arid its staff to determine whether or not a cctrarunity college 
has satisfactorily met the standards for official recognition (and 
granting of state funds by the Illinois Community College Board). 

1^.80 Administrative Definitions , ** 

11.81, Illinois Public Community College System — The community 

college agencies and institutions created by the State of 
Illinois as a result pf the Public Community College Act 
including the Illinois •Community College Board, the ICCB 
office, gxxdrthe public community colleges of Illinois. 

11.82* State Board — Illinois Community College Board. 

11.83 Illinois Community College Office--The administrative office (s) 
of the Illinois Community College Board including its executive 
se£ret#ry and staff. 

11.84 District — A community college district (covering an established 
geographical territory) as approved by the Illinois Community 

. — College Board legally authorized to maintain a community college (s) 
governed by a single board of trustees. 

11.85 Community. college--An institution of higher education (author- 
ized by the Illinois Community College Board and governed by a ✓ 
board of^rustees) offering a ; comprehensive community college 
program in accordance with the provisions of the Illinois # 
PuMic Community College Act . ' * 

11.86 Campus--The site or grounds of a community college as approved 
by the Illinof^JCommunity College Board under the provisions of 
Section 102-3 and 103-12.2 of the Illinois Public Community 
College Act. 

11.87 Branch — A subdivision of a community college located on a site 
separate from the main campus as approved by the Illinois Com- 
munity College Board under the provisions of Section 102-3 and 
103-12.2 of the Illinois Public Community College Act . 

t 11.88 Attendance Center— A temporary administrative instructional 
< ^unit of. a community college located on a site separate from the 
main campus "as approved by the Illinois Community College Board 
under the provisions of Secticm 102-3 of the Illinois Public 
m Community College Act but not eligible for classification as a 
campus or branch and not eligible for an initial grant under 
'Section 103-12.2 of the Illinois Public Community College Act . 

-* 
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SECTION I 
'DEFINITIONS (Items 11.00-11.91) 

11.00 Definitions 

The following terms are used as defined below unless thfc context 
obviously requires a 'different, meaning. 




,11.10 Policy (See also-SectionYl) 



A requirement or general statement of principle adopted by the 
Illinois Community College Board to be followed by the public com- 
munity .college system o£ the State of Illinois for state recognition 
and funding, but not having legal effect of a state rule or regulation. 

11.20 Procedure (See also Section III) » * 

The plans, steps, and/or requirements to implement the policies of 
Tfce Illinois Community College BdSrd. Being implementptive in 
chir^cter, a procedure shall be open to review periodically by ICCB 
staff with community college presidents and/or trustees. Procedures 
would presume adherence except for demonstrated cause as approved by 
the ICCB or. its staff. 

11.30 Operating Manual (See also Section' IV) 

A document identifying the specific policies and procedures of the 
Illinois Community College Board on a major topic or subject' to be 
utilized and implemented by the community colleges and the ICCB office. 

11.40, Guideline (See also Section V) . * 

A statement or ^Icommended action for guidance of local trustees and 
executive of f icers . ^Implementation of guidelines is recommended but 
not mandatory, as ekch district can determine whether or not a guide- 
line is appropriate for the institution! A guide line* serves as an 
' expression of the philosophy and viewpoint of the Illinois Community 
College Board. 

11.50 Position Paper or Statement (See also Section VI) 

A statement of philosophy or viewpoint *by the Illinois Community 
College Board for the ^guidance of the Illinois Public Community 
College System, similar to a guideline, but dealing with a major 
topic or subject. 

11.60 Standard „ . * q •» • ✓ * % 

A policy or procedure adopted by the Illinois Community College Board 
as required by the Illinois Public Community College Act for the 
creation/establishment and the operation of public community colleges 
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11.89 Extension Cet>ier— A temporary instructional unit of a community 
. college separate from the main campus and not .requiring a 
separate administrative organization approved by the local 
district board of trustees and requiring approval by the Illinois 
Community College board only if located outside the district. 

11.90 Other-Definitions * 

. 11.91 Reasonable time— An adequate period of time for preparation 

during normal working days without undue inconvenience to the 
normal operation of the college. 
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SECTION II 5 
POLICIES (Items 21.00-29.60) 
■ 21-OOjRequlrements for State Recognition 
21.10 Compliance with Policies 

Compliance with the policies listed below is required of all 
public community colleges- in Illinois for continued recognition, 
in good standing, by the state. 

21.20 State Board Management Information System Reports 

21.21 To qualify for state recognition, each public community college 
campus in Illinois shall submit, within a reasonable time, 

_^ management information system data as required by the Illinois 
Community College Board. ">■ f 

21.22 Management reports submitted by the college campus shall 
include information derived from: 

.(A) College utilization of staff *•* 

-(B) College ut'ilizati on of space 

(C) Student utilization of programs \< 

(D) Community utilization of the institution 

(E) Costs 

(fr^Other data items as requested by the State Board 

21.23 Each public community college shall comply with the Illinois 

Community College Board's current management information ' 
system manual." v 

» 

21.30 Campus Master Plans 

21.31 T 0j qualify for state recognition, each public community college 
. campus in Illinois shall submit In a reasonable time and gain 

approval of a current comprehensive educational and physical 
plant master plan as required by the Illinois Community College 
Board. 

21.32 Master plans shall include campus information derived from: 

(A) College analyses of its geographic area and people to 
to be served 

(B) College analyses of educations* needs of its clientele 1 v 

II-l . 
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(C) College plans for adding new programs and dropping 
old ones in the light of educational needs 

(D) College enrollment and financial projections for 
program offerings 

<E) College projections of space needs 

(P) Other items of information as defined by the 
State Board 

21.33 Each public community college shall comply with the current 
Community College Board's master planning manual. (RAMP/CC). 

21.40 Illinois Community College Board Policies and Procedures 

21.41 Ta qualify for state recognition, each public community college 
campus in Illinois shall adhere to the policies and procedures 
established by the Illinois Community College Board. 

21. 42 A determination of campus compliance with ICC3 policies and 
procedures shall be made through on-site fiscal and program 
audits by the State Board and other appropriate groups as 
designated by the Board. 

21.43 The staff of the Illinois Community College Board will notify^ 
the chief executive office of each district and the chief 
administrative officer of each campus a reasonable time in 
advance of an on-site audit. 

1 

21.44 Upon completing the analysis of each college, the Illinois 
Community College Board will provide the institution with a 
listing pf recommendations. 

21.50 Regional Accreditation and State Recognition Visits 

21.51 Each public community college may, and is encouraged to, seek 
and continuously maintain full membership in the North Central 
Association of Colleges and Secondary Schools Commission on 
Institutions' of Higher Education for regional accreditation. 

The Illinois Community College Board may take into consideration 
the reports of the North Central Association of. Coniiwnlty and 
Secondary Schools in determining the state recognition of the 
college. , , 

21.52 Local community college boards may request a state recognition 
visit by the Illinois Community College Board. 

21.60 Recognition Certificates 

21.61 Beginning September 1, 1974, the Illinois Community College 
Board will issue recognition certificates to all public com- 
munity colleges in Illinois which, in the judgment of the State 
Board, clearly meet the rules enumerated herein. 

II-2 
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21.70 Status of Recognition 

21.71 Failure of an Illinois public community college to submit in 
reasonable time the recognition program management information 
systems data, master planning information of other documents 
required by the Illinois Community College Board may result in 
the State Board's placing the college on probation following 
proper notification of the chief officers of the district and/or 
provision of time for the officers to respond. 

21.72 While the recognition status of a campus is in probation, the 
Illinois Community College Board shall also. suspend all 
state funding to the college. However, funds withheld may be 
restored when deficiencies are corrected. 

21.73 If recognition of a campuses fully withdrawn after a specified 
time of probation to correct deficiencies, the State Board „i 11 
deduct the student credit hour production prorated for the period 
of withdrawn recognition and commensurate state funding accrued 
during the period of withdrawn recognition from the final . 
apprctionment claim by the campus. 

. 21.74 A college may avoid probation or withdrawal of recognition by 
arranging with .the Illinois Community College Board office in 
advance of a given^ report deadline date for the late submission 
of recognition program information. However, only emergency 
circumstances will be considered by the Board as sufficient 
-.reason for extending a reporting deadline date. 
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22.00 Administration 

22.10 Roles of the Local Board and Administration 

22.11 The Local Board of Trustees of a community college district . 
, performs the functions and assumes the responsibilities 

authorized in the Illinois Rib lie C^nmmitv College Act and 
the Rules of the State Board. The board of a community college 
. • district serves as a policy-making agency for the college 

district. The board delegates the administration of the 
educational program and business affairs of the district to 
the administrative personnel who are employed for those purposes. 

22.12 The delineation of roles of the board and of the- administrative 

_ staff shall be stated in a document(s) containing board policies. 

22.13 The administration of the community college district shall be 
the responsibility of the chief executive officer and shall be 
in accordance with policies of the district community college 
board. The chief executive officer shall" recommend to the 
board other positions which are deemed appropriate for the size, 
organization, and educational program of the college. The organ- 
ization of the administrative staff and faculty shall be appropriate 
for a comprehensive community college. The chief executive 
officer or his delegated assistant shall make recommendations 
regarding the employment of all personnel. 

22.20 College Documents 

22.21 Each community college district shall maintain the following 
documents: 

(A) District community college board policies 

- (B) Faculty and/or administrative handbook. or copy of rules 
pertaining to faculty and administrative staff 

(C) Organizational chart 

(D) College catalog 

(E) Student handbook or copy of rules pertaining to students 
22.30 Relationships to the Community ' 

22.31 A tccal community college operated by a community college district 
should respond to the educational needs of the citizens of the 
community. Efforts 'should be made by the college to identify its 
programs and services with the needs of the community. As one 
means of determining needs, the organization of advisory committees 
is encouraged. 
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22.32 Community colleges should develop with underlying school districts 
•relationships that lead to an understanding of the role of a 
comprehensive community ^co liege. 

22.33 Illinois .public community colleges are encouraged to foster the 
concept of the "collegiate common market" through the orderly 
sharing among districts of such learning opportunities and 

« services as , well as through an orderly sharing .of resources 

available far delivering them to the citizens of Illinois. 

22.40 Operation of Off-Campus* and Extension centers by Community Colleges 

22.41 The operation of off -campus and extension centers by public 
community college districts is encouraged. Cooperation with 
governmental agencies; business and industry, and other groups 
by offering lifelong learning opportunities and services is also* 
encouraged. . * 

22.42 The decision to offer instruction and/or public service activities 
at of f-c *npus centers within a community college district rests 
solely with the local community college board. 

22.43 A community college may provide instructional or public service 
activities at an extension center within the borders of another 
community college district only when formal agreement between 
the two community college boards affected shall be reached prior 
to' the opening of the extension center. 

22.44 Public community colleges which desire to provide instructional 
and/or public service activities , at an extension center in non- 
community college territory in the state and out of the state 
shall make formal application to the State Board for permission to 

do so and shall report annually on the work conducted at such centers, 

22.45 Public service activities approved for offering outside the 
district shall be eligible for reimbursement under Public Service 
guidelines, but shal-Vnot be eligible for chargeback or space 
allocations. - 

* 22.46 A Review Committee shall be established by the ^Illinois Community 
College Board to advise the State Board staff *£*ftd to hear appeals 
on the approval process for new ffenecal studies and public 
service offerings i 

22.50 Academic Calendar 

• # y 

Each public community college in Illinois shall adopt for students 
an academic calendar consisting of a minimum of 150 days of instruc- 
tion each year, excluding days allowed for registration, testing, 
or orientation and excluding th£ 'summer session. 
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22.60 Requests to Illinois Community College Board for Legal Opinions 

?of^ e if Ub f ttinS ' ret *»ests to the Illinois Community Colleee 
i f h'nT 1 f ° r l6gal °P ini ^." local communSy y col lejf 

• 'C =y college ffl^MK TinlT 0U 
*Z 2 , legal opinions from the Illinois Community e « 

BcSd ExL, f n , be t0 the Illinois Community ColLge 

Board Executive Secretary, who would forward the request to the 
Illinois Community College Board legal, counsel. Such requests 

a^d the I' in" JV^ al ° Pini0nS fr0m the l0Cal boS attorney 
and the Illinois Community College Trustees Association 



22.70 Illinois Community College Board ffdviswy Groups 



Slle'jf JSd l^Llfr/r reC °8 nized b * ^e Illinois Community 
ooiiege^oard as official advisory groups to the Board: 

(A) Illinois Community College Trustees Association. 

(B) Illinois Council of Public Community College Presidents. 

(C) Illinois Community College Faculty Association. 

(D) Organization of Community College Students. 
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23.00 Instruct i6nal Offerings 

23.10 Comprehensive Instructional Offerings 

. Illinois public community colleges are required to provide com- " 
prehensiye offerings in accordance with the Public Community 
College Act, including the following instructional programs: 

23.11 Saccalaureat«-Oriented: Liberal arts and' sciences and general 

education curricula shall be designed to qualify the "student for 
. ■ transfer from the community, college to a state college or univer- 
sity offering the baccalaureate" degree. Such curricula shall $ 
include the liberal arts and sciences, and preprof es^i&nal and 
general education courses commonly offered during the first- two 
years at four-year institutions. Students allowed entry in such 
curricula must. have 'ability and' competence 'similar to that 
possessed by students admitted to Illinois .public universities. \ ' 
- Entry level competency, -to college transfer- -programs may be 

achieved through' successful comfllgtion of other .preparatory 
courses offered by the 'college. ' 



A. The college shall provide its' students 'with broad offering ' 
of curricula which will allow transfer at the junior class 
level, in the senior college or university.. 

B. ' The college shall make a cont'inual effort, to ensure articu- 
t lation between its curricula and the curricula of other 

u Colleges and universities, and shall follow-up transfer 

students which, along with other factors, can be used to 
evaluate the' effectiveness of the baccalaureate-oriented 
curricula. 

C . For those community colleges' that choose not to categorize 
^» their baccalaureate-oriented offerings into programs but ' 
that choose instead to develop a single baccalaureate- 
oriented curriculum, special reporting procedures shall be 
in 'effect. 

23.12.0ccupational-Oriented:, occupational,, technical, vocational, and 
.career curricula shall be designed to provide students with 
planned, coordinated, comprehensive experiences with the following 
goals. '.*!'' • 

"* • • • ' * * 

i A. Occupationally-oriented curricula shall conform to the 
following-' definition: . . 

(1) The program provides training for a specific occupational 
area which would lead directly to employment, including' 
. jbb training, retraining, and updating of skills, in 
.. " t-hat particular occupation upon completion of the program. 
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(2) The courses (learning experiences) are developed as part 
of the total program with the specific recommendation of 
an advisory committee composed of- persons associated in 
that occupational area. 

(3) The courses are "intended to provide skills and knowledge 
which are appropriate in meeting the competencies of 
the- occupation. 

B. The college shall offer curricula that lead to entry level 
jobs in a particular field of specialization and curricula 
tha f en courage continuing education while one is productively 
employed. * . y 

C. Particular attention, shall be given to the development of 
occupation-oriented curricula which serve the purposes set 
forth in the Public Community College Act. A minimum of 

13 percent of the courses in the community colleges must be 
• in the occupational area, one-half of which courses to be 
in fields other than business education areas. 

^ D. Curriculum development in. this area shall consider educational 
needs- and employment opportunities both within and outside 
the community college district-. 

« 

E. Curricula shall vary in length and in rigor so that a wide 
V t T ^ t7 , ° f P " grams meting a wide variety of interests and 
abilities will be available, including, but not limited to ' 
short-term certificate" curriculums and two-year associate 
degree curriculums. * - * 

Advisory* committees are encouraged for use in planning 
occupation-oriented curricula. 

G. Work experience components should be encouraged in all 

programs both as realistic experience in a student's major , 
as well as for attitudinal™ development and exploratory 
experience for undecided students.' 

23.13 General Studies:' general studies are herein identified as 
U; preparatory or developmental curricula offered by the 
comprehensive comwmit/ college t o help prepare indivtoualu 
, for admission to oc cup at ion -oriented curricula, baccalaureate- 
oriented curricula, or (2) general education to be taken by the 
student for its intrinsic value, and may lead to a de*rea or ' 
, certificate in either of the above areas. 
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A. Certificate programs in the following general studies 
areas may be approved upon request* These certificate 
programs- are authorized to include credit courses only 
and may be of any length as r requested, by the colleger 

Developmental, Preparatory, or Basic Skills 
Personal Development 
Intellectual and Cultural 
Improving Family Circiilstances 
Homemaking 

Health, Safety, and Environment 
Community and Civic Development 

Development and/or Review of Vocational Skills "\ 

r 

B. Apportionment for General Studies offerings shall be 
reported in the format established by the Illinois 
Community College Board. 

C. Courses, designated by the college as Developmental and/or 
Reviey of Occupational Skills under general studies shall 
not be eligible for additional vocational funding nor be 
included statistically as vocational offerings in reporting 
to the State Board. 

D. The scope of the general studies program should be broad 
.enough to provide educational opportunities for low ability 
students and/or for those who are educationally disadvantaged. 

f . * 

E. The general studies program should be organized in such 

manner as to allow mobility" for students who prove their t 
capabilities. 

F. The general studies program should provide a s.tudent with 
^the skills and abilities which improve his prospect^ f f or 

success either within oV outside the academic world. 

G. All general studies, courses submitted for apportionment", 
funding shall follow the policies listed under Section 27.31. 

23.20 Curriculum Development 

23.21 Organized curricula in degree programs sh*\ i include general 
education courses within either baccalaureate or occupational- 
oriented curricula designed to contribute to the liberal 
education of each student. Hie nucr^er and content of said courses 
may vary according to the curriculum in which the student is 
enrolled- 

23.22 All courses and curricula in the credit instructional programs 
shall lead to an associate degree or certificate. 
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,23.23 Non-credit courses that meet .Illinois Cominunity fcollege Board 
guidelines for state reiiAbutsdcent may be converted to credit 
courses upon application by the college^ M 

23.24 No state apportionment funds shall be provided for any course 
for which the district receives 507. or more of federal financing 
ox- financing from state sources other than through the'lllinois 
Community College Board, or both. 

23.25 Each community college shall have a formalized policy relating 
to institutional curriculum development. 

23.30 Instructional Program, Curriculum, and Course Approval 

V . 

23.31 The Illinois Community College Board reaffirms its approval of 
all curricula and courses offered to students in. public community 
Colleges prior to May 1, 1$68, subject to the policies on upper 
division courses stated in Section 23.40 below. 

23.32 All- new associate degree and certificate programs, including 
those consisting entirely of courses previously approved^ jshall 
be submitted to the Illinois Community College Board for approval. 

23.33 Courses may be transferred from one curriculum area to another 
* s by following approved procedures. 

23.34 Every instructional activity shall be part of an approved unit. 

23.35 Any new division, institute, department, or similar instructional 
administrative unit shall be approved as a new unit of instruction 
by the Illinois, Community College Board. However, purely adminis- 
trative or organizational changes which are not directly related 
to units of instruction need not be submitted for approval to the 
Illinois Community College Board and the Board need not be notified 
before any such changes are effected ♦ 

23.36 Any approval of new units of instruction shall be for a specific 
campus only. Transfer of that unit to, or duplication of that 
unit on, other campuses constitutes a new unit requiring approval 
by the IlJinois Community College Board, except that in a multi- 
campus district up to nine hours of a program ^proved at one 
campus or college way be offered at any other campus or college 
at the option of the District: Board-. 

23.37 Approyed units of instruction which are subsequently withdrawn 

by' a college may be reinstated by Illinois Community College Board 
staff action when such reinstatements: (1) do not interfere with 
statewide or regional planning considerations; (2) do not: irfvolve 
excessive costs; (3)Uo not necessitate the construction of new 
facilities; and (4) when requests fur unit reinstatements contain 
supportive data on employment opportunities and potential enroll- 
ments. 
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23. AO Prohibition on Offering of Upper Division Courses • 

23.41 Any course applicable to a lower division program or a part of 
any approved community college curriculum may be offered by a 
community college, but courses primarily designed for upper 
division programs in a major field or supportive field of study 
may not be offered by a community college. 

5 J 

23.42 A community college may offer any course that is- offered by a 
university regardless o^ numbering system if a university 
permits the majority of its native students to take the' course 
as a lower division (freshmah or sophomore) student. 

23.43 If the majority of public universities in /Illinois agree, or 
• if a public university 'to which a substantial number ofthe 

students of a local community college transfer agrees., that 
it would be appropriate for certain special courses normally 
taught at the upper division level to be offered in public 
community colleges, such courses could be offered by a local 
community college and be eligible for state funding. 

23.50 Cooperative Instructional Programs 

^_ 

The public community college is an upward extension of educational 
opportunity in the local district as well a§ part of a state system 
of higher education. In filling these two roles, cooperation and 
articulation in curricular program development with local public 

^school (districts and with senior colleges and universities is 

* e'ncouraged. 

23»51 Community colleges may offer instructional programs in cooperation 
with other community colleges in the St£te of Illinois. The 
Illinois Community College Board encourages the development of 
cooperative agreements between the public community colleges in 
the State of Illinois to provide better services to students and 
more efficient use of college resources,. The following policies 
apply to such cooperative agreements: 

A. The college offering the course in aiJMapp'rtJved cooperative 
program shall claim all state funding for flat tate apportion- 
ment grants and for supplemental vocational- technical grants 
as available- However,, the college providing the local tax 

' Support for the student in cooperative programs thai! claim 
the equalization funding. 

B. The college teaching courses in the cooperative program 
shall claim that enrollment in any of the community college 
construction formulas. 

C. The ^community colleges involved in the cooperative agreement 

, shall establish their own arrangen*nts as to which institution 

shall be responsible for the following: 

* a 

xi-u 



Illinois Ccnxainity College, Board Manual 



Policies, Page \2 



(1) Student tuition and fees 

(2) Hone college for claiming state scholarship funds ' 

(3) Institution responsible for admissions, transcripts » 
* and other permanent student records, and for awarding 

degrees and certificates. 

(4) Home college for student activities and eligibility 
for intercollegiate athletics. 

23.52 Illinois Public community colleges may provide community college 
education programs and services for people in their districts 
through cooperative contractual agreements with institutions of 
higher education or other organizations, agencies, and individual 
in neighboring states in accordance with policies in Policy 23.51 

23.53 All interstate cooperative agreements involving Illinois, public 
. community colleges shall be governed by the following rules: 

A. State funding policies and procedures that are currently 

in use between Illinois community colleges, private colleges 
and proprietary schools are to be followed by public com- 
munity colleges when operating interstate cooperative 
agreements. In all such agreements, Illinois public com- 
munity colleges are responsible for claiming, receiving, 
- and accounting for State funding for Illinois residents^ 

B. ' Students who are Illinois residents and who are enrolled 

in Illinois t community colleges which are engaged in inter- 
state cooperative agreements will be eligible for Veterans 1 
Scholarships and scholarships from the Illinois State 
Scholarship Commission. 

C. In interstate cooperative agreements where no previous units 
of instruction or public service have teen approved at the 
Illinois public community college for the particular programs 
and/or services involved in the agreement, the Illinois com- 
munity college must gain approval of the Illinois Community 

t College Board and the Illinois Board of Highelr Education 

for 511 new units and these will be reviewed in consideration 
of the terms of the cooperative agreement. Approval by 
both state boards for units of instruction and public service 
. must be given before the interstate cooperative* agreement 
is implemented. 

D. All interstate cooperative agreements involving Illinois 
public community colleges must be reviewed by the ICCB staff 
and presented' to the Illinois Community College Board, 
identifying that these agreements meet all existing ICCB v 
guidelines. In addition, it is recognized that review by 

the Illinois Board of Higher Education or its staff woulcl % \ 
be necessary before the .cooperative contractual agreement! 
1 goes into effect. 
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23.54 Cooperative or contractual agreements, entered into by a local 
a board of trustees for educational programs or services within : 

its district for previously approved units of instruction, 
research, cr public services do not require prior approval by 
the Illinois Community College Board, but shall be on file at 
the local college campus for any Illinois Community College 
Board audit or recognition visit. i 

Any cooperative or contractual agreement for out-of-district 

or out-of-state programs and services, along with any cooperative 

or contractual agreement for any new unit of instruction, research 

' or public services shall be submitted to the Illinois Community 

, College Board for its review and approval. 

23.60 Special Curriculum Policies 

c 

23.61 Constitutional Examination ••' 

V 

Public community college students may meet the requirements 
regarding the Constitution Examination in the State of ^Illinois 
School Code in any one of the following three ways: 

<A) The student may successfully pass an appropriate constitu- 
tional examination at the public community college. 1 

<B) The ^student may successfully complete wi'th a passing grade 
a specified course that includes the materials related to 
the Constitution and other items as specified In the State * m 
of Illinois School Code, Section 27-3. * 

(C) The community college may accept evidence that the student 
has met the constitutional examination requirement in his 
high schpcl in Illinois as long as the meeting of the. 
requirement is clearly identified on the high school 
transcript. This would also be applicable to the Illinois ' 
High School Equivalency Testing Program when that certifi- 
cate indicates that the constitution examination has been 
g . passed satisfactorily. Such evidence authorizes the com- 

munity college to make a similar notation on the community 
college transcript. 

23.62 Non- Traditional Study 

The Illinois Community College Board encourages Illinois community 
colleges to participate in the following: College Level Examina- 
tion Program, Service Credit forHealth and Physical Education, . 
Armed Forces' Study, Transfer of credits earned at other institu- 
tions, Proficiency Examinations, Advanced Placement Programs, 
and other 'methods of program acceleration. 



■ i 
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23.63 College Level Examination Program • 

^A. The Illinois Community College Board encourages public com- 
munity colleges to utilize the College LeveUExamijiation 
Program (CLEP) so that students may use this no.n-classr oom 
\ means of obtaining credit. The Illinois Community College 
Board encourages public community colleges to use the CLEP 
Subject Area Examinations and to use the CLEP General 
Examination for advanced placement and/or credit purposes. 

B. Any fees and/or tuition charge^ for CLEP examinations shall 
0 be eligible for Veterans 1 Scholarships. * 

C. No apportionment funding will be provided for such credit 
by examination. 

23.64 Physical Educa£ion— If one oi; more of the public senior colleges 
and universities in Illinois permit voluntary physical education 
courses to count as part of the minimum baccalaureate degree at 

* the same value as other courses, public community colleges are 
advised to follow similar procedures in peimaitting physical 
education courses to count as part of the general education 
requirements. 

23.65 Community College Participation in^Manpower Training Programs 

A - The Illinois Community College Board encourages public com- 
munity colleges across the -state to cooperate with the 
Governor f s" Advisory Council on Manpower and its network of 
agencies in the implementation of the new Federal Compre- 
hensive Education and Training Act (CETA f 73) . 

The ICCB staff is authorized to assist the State Manpower 
Office as assigned in the implementation of CETA '73. 
. * 

C. t The ICCB staff should wbrk with the community colleges to 
, provide LocaTl Prime Sponsor manpower regional planners 
with information about college manpower and manpower 
related programs which are critical to effective manpower 
development efforts under the CETA '73 law. 

23.66 Associate in Liberal Studies Oegrte 

(a) There is a need in the community colleges for 5n 
r associate degree that is not primarily baccalaureate 

i . oriented (AAS). This new type of degree covers the 

areas sometimes referred to as liberal studies, general 
studies, general education, and adult-continuing educa- 
tion. These courses may be taken for specific purposes 
or for their intrinsic value. 
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(b) The Associate in Liberal' Studies Degree may include any 
associate degree level courses in the area of Baccalaurtate 

orients^ occupational, or general studies, but would not 
include any developmental or remedial course and is not 
designed for transfer. 

(i) There may be students in the Associate in Liberal 
Studies Degree program who may need developmental 

0 and/or preparatory courses as prerequisites to 

future study. 

(ii) Developmental and/or remedial courses may be counted 
in certificate programs. 

(c) The Associate in Liberal Studies Degree might be accepted 
in all or in part at a senior college or university towards 
completion of the requirements *f or a baccalaureate degree, 

. at the discretion of the senior college or university. The 
Associate in Liberal Studies Degree , would not automatically 
be transferable to the senior college or university without 
review by the senior college or university. 

(d) As part of the degree approval process, each college will 
identify its plan for developing an individualized program 
for the student when the student is admitted to this degree , 
program subject to general guidelines, 

s - s • 

67 Criteria for Illinois Public Community Colleges Contracting for 
Units of Instruction with Proprietary Schools. 

Illinois public community colleges contracting for units of 
instruction with proprietary schools shall: , . 

(A) be reviewed and evaluated upon the same approval criteria 
utilized in new program review; 

(B) require the governing board of a community college certify 
to Illinois Community College Board that the following 
items are included within the contract. 

- (1) Administrative responsibility for the program be 
with the community college; 

(2) Provisions for program supervision including on-site 
visits; 

*> 

(3) Admission policies consistent with the approved . 
college policies; 

*** 

(4) Procedures for the maintenance of records for transcripts; 

(5) Statement on student tuition, foes, and other charges; 
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(6) Number of credit hours required and criteria for v * 
course completion within the program should be 
consistent with Illinois Community College Board 
policies and guidelines; 

(7) Student withdrawal policy consistent with approved, 
college policy; 

(8) Maintenance of liability insurance; . * 

(9) Establish responsibility for faculty employment 
and evaluation; 

(10) Availability of student auxiliary services; 

(11) Consistency with policies, rules, and regulations 
of other state approval agencies; 

(12) Establishment- and utilization of a representative 
advisory committee; 

(13) Provision for follow-up studies consistent with 
college practices; 

(14) Annual program and contract review; 

(15) " Identify that the proprietary schools meet statutory. 

requirements and are approved by appropriate State 
of Illinois agencies and boards. 

(C) cblleges no longer contracting for services on the specific 
program must reapply for the program through normal procedure 
, * if they desire to offer the program. 

23.70 Articulation 



The general education requirements completed at one community 
college or senior institution should be accepted for comparable 
general education requirements of a transfer student by the 
receiving community college and/or senior college. 
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24.. O Q Public Service Programs 

24.10 Comprehensive Offerings (Public* Services) 

. • Public community colleges may offer a comprehensive program of 
public service activities as defined below^ 

24.11 Community Education includes those non-credit activities under 
public service which are instructional in nature, have been 
established to provide an educational service to the public, 
and are not part of degree-credit or certificate-credit 
programs. Community education includes non-credit classes, 
short courses, workshops and seminars organized in a classroom 
format. 

24.12 Community Services include such community outreach activities 
as consulting, analyzing community needs, counseling, referral, 
and related services which are community improvement oriented— 
as opposed to hobby, leisure, recreation or PR oriented— and 
which ordinarily support the nop-credit community education 
activities and/or the instructional programs of the community 
college. 

'24.20 Public Service Program Approval * , 

24.21 All public service activities conducted by Illinois '-public 
community colleges shall be part of a unit of public-service 
approved by the Illinois Community College Board. 

24.22 Any new public service activity that involves an annual " operating 
expenditure from whatever sources in excess of $250,000 or an 
annual operating expenditure from state appropriations in excess 
of $50,000 shall be brought before the Illinois Community College 
Board for approval as a new unit of public service; reasonable 
and moderate extensions of existing units of public service are 
approved by the Illinois Community College Board staff in \ 
accordance with established procedures. 
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25.00 Learning Resources ■ ;* 

25.10 Holdings and Services " t 

25.11 The public community college shall maintain a library (learning 
resource center) with a carefully selected collection of reference 

. . works and other learning resources to meet the specific needs of 
its curriculum and students. This collection shall be kept 
up-to-date through a planned program of acquisition and deletion. 

25. 12 Community colleges may, and are encouraged to, participate in 
interagency cooperative activities for sharing and /or implementing 
resources and services. 
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26,00 Student Servic es 

36.10 Administration 

Student personnel work shall be organized and coordinated by- 
appropriate staff* 

26*20 Counseling ' , 

The college shall have a well- planned and organized program of 
counseling. The admissions process shall include counseling and 
distributing "the students among its programs according to their 
interests and abilities # " The basic tools of the counseling process 
include prior records and the results of one or more entrance and/or 
placement tests. It should b§ clear, however, that achievement 
tests results may be used for counseling and class placement 
purposes only and not to determine whether or not the student is 
admissible as a student. 

TV* 

26.30 Admissions 

26.31 The admission policy of the public community colleges in 
Illinois must conform to Section 103-17 of the Illinois - 
Public Community College Act . 

26.32 public community college in Illinois may admit all students 
of post high school age to programs in which their interests 
and abilities would indicate probable success. 

/ N 

26.33 The Illinois Community College Board encourages community colleges 
to provide educatioiial services for 16 and 17 year olds who have 
left high school and to provide special programs for high school 
students that cannot or are not being provided in their high school. ' 
The Illinois Community College Board encourages community college 
boards of trustees and high school boards of education to continue 

to cooperate in providing educational services and to Jointly 
adopt policies and procedures to implement such cooperative agree- * 
ments. t The following procedures will apply to such cooperative 
• programs for 16 and 17 year olds: 

A. Any student who is 16 or 17 years of age and has severed his 
connection with a school system, as certified in writing by 
the chief executive officer of his high school district in 
which the student has legal residence, is eligible to attend 
an Illinois public community college in accordance with 
policies of the community college board of trustees and 
have his attendance count the same as other students relative 
to state funding for both operating and capital purposes. 

A community college may, with prior joint approval of the 
chief executive office£ f of the community college district ' 
afid the high school district, accept students current^ 
enrolled in a high school program in a community college 
course taught by the community college. If the credits 
from the community college course are not counted toward 
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high school graduation, the credit earned would be 
eligible for state funding. If the credit(s) from the 
community college course is counted toward high school 
graduation, the community college will not claim state 
funding from the Illinois Community College Board. 
C. If a high school(s) enter into a contractual arrangenwmt 
with a community college to. have advance or specialized 
high school level courses in either the academic or voca- 
tional fields made available by the community college, the 
community college may offer such courses. The community 
college must charge the high school district at the per 
capita cost of operating the community college, or for an 
amount as determined by contractual agreement between the 
community college district and the student's high school 
district. .The community college ma£ not obtain any state 
funding for operating or capita costs for such high school 
students from the Illinois Community College Board. 

26.34 The following policies on admissions criteria relating to the 
approval and'/or the operation of units of instruction shall . 
apply to Illinois Public Community Colleges: 

A. The Illinois public community college receiving approval of 
a new unit of instruction will be expected to maintain the 
administrative responsibility for these units. Included in 
these administrative responsibilities shall be the (1) re- 
quests for state funding for the instructional offerings; 
(2) review and acceptance of faculty -members j (3) review 
and acceptance of all instructional content and materials; 
(4) maintenance of necessary and required record keeping 
including student transcripts, fiscal records, and other 
information necessary for auditing purposes; and (5) need 
to meet state and locally approved instructional policies 
and procedures. 

B. Enrollments in state funded instructional offerings shall 
not be limited to a preselection process by members of any 
non-college business, profession, group, organization 
and/or association. 



C, 



While community college officials are encouraged to participate 
with selection committees for the purpose of screening candidat 
'for potential membership to the group, or organization, in no 
way shall this process serve as the basis for enrollment in 
the offered courses of an approved unit of instruction. 

While course enrollments may not be limited to those individual 
who are members or who are affiliated with any one organization 
group, and/or fraternity for instructional reasons, the nature 
of the instructional unit may make it desirable to offer 
specific sections for students with certain backgrounds, 
experience and future aspirations. 
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E. Continuing sntrol^lment in'all instructional offerings shall , 
be based upoj* State Board or local* college policies Including 
but net limited /to actendance, scholastic, and other academic 
practices. The discontinuance or-memfaer«hip in atiy fraternity," 
gfroup, cfrgan^afcton, and/or association shall nop serve 4s the 
basis fotf" terairiktion of continued class~participation 
and/or eiirolljtoent. . * / fc . 

F. While it is recognized that , certain organizations, gr<oupsf, 
fraternities, and associations do have standards which must 
be met to become employed in a^particular field, pitch m f A 

» 9 standards are not /applicable to the continuing participation 
of students in courses' receivirig state funding at Illinois 
public community colleges. 

G. In fairness to students, the local community, college has the 
responsibility to indicate to 'students that membership, 
recognition licensure and/or certification may be necessary 
for employment arid, if these criteria are not met, the 

% oppdj^&iities to gain such employment will thus be limited. 

^ 5mnmnlty colleges whiqhjj^rticipate in apprentice programs 
coordinated by the Bureau of Apprenticeship Training, 
U.S. Department of Labor and/or other % programs related to 
business, industrial or "trade groups or organizations must • 
show evidence that federal, state, and local governmental 
rules', regulations, and guidelines have been met. . 

26.40 Financial Aids Program ' 

The College shall provide for the administrative of a student 

financial aids program and shall follow the policies and procedures 
. ' for the administration of the Illinois veterans' scholarship in 
\ accordance with the Policies and* Procedures for Illinois Veterans 1 

Scholarships for Public Colnmunity Colleges , published by the State 

Board. * * ■ 

26.50 Placement 

\* 

The college e shall provide a placement service for its students* 
* This placement service shall include a clearinghouse for information 
. * Concerning vocational opportunities for employment-oriented student's 
and programs *o£fere8 by the four-year or upper-level institutions ^ 
for transfer studertts. • . 

26.60 Maintenance of Student Records i * 

The college shall maintain permanent academic records for each 
student. All permanent academic and personnel records and health, 
activity, and other student 'records shall be filed systematically - 
• ^ .and* be protected against loss or alteration. 
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26*70 Special Grants for Disadvantaged Student Projects 



Public Community Colleges may develop disadvantaged student programs 
which shall be designed to foster and increase the commitment on 
the part of the public community colleges in Illinois to aid the 
disadvantaged student, . i 



26.80 Student Awards . 

Ihe granting of student achievement awards is . the prerogative of 
the local community college district. 
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27,00 Finance 

An adequate financial structure is a necessary condition, even if 
not a guarantee, for the development and maintenance of quality 
educational programs in comprehensive community colleges. Thus, 
the college shall have £n income: (1) adequate for the operation 
of a comprehensive program,, (2) sufficient to maintain adequate 
salary schedules, and (3) cabbie of financing all other necessary 
activities and services. 

2 7.01 Financial Planning for both current and future operation of the 
college shall provide for both a sound educational program and 
prudent use of public funds. x . 

27.02 Business and x accounting practices shall be efficient and should 
provide complete and accurate financial records. Preparation 
shall be made for full use of the Uniform Accounting Manual. 

27.03 Current records shall be maintained in such a fashion as to be 
easily audited in accordance with Section 103-22.1 of the 
Public Community College Act as amended. 

. «< 

27.10 Federal Funding 

Colleges may, and are encouraged to, seek federal funding to 
supplement state and local sources of revenue.- 

27.20 State Funding Administered by the State Board 

27.21 Flat Rate Gr^nt Apportionment Fundfng 

A. Any public cdmnrunity college district which maintains a 
community college recognized by the State Board shall be 
entitled to claim an apportionment set by the General 
Assembly for each setaester hour or equivalent in a course 
carried by a student through each mid-term by $ach student 
in attendance who is a resident of Illinois; Attendance 

t at the mid-term shall be verified* by an audit of student - 
enrollments in accordancd with Section 103-22.1 of, the 
Illinois Public Community College'Act, as amended. 

B. No state apportionment funds shall be provided for any » 
course which the district receives 50% or more of Federal 
financing or financing from state sources other than 
through phe ICCB bt both. 

C. Claims for reimbursement shall be submitted not latfer than \ 
30 days following the mid-term of each semester, quarter, 

or ternu 

* ■ r 

D. All courses claimed for state apportionment funding shall 

be a part Of <the regular instructional program of the college. 
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» 

E. Only courses regularly accepted for graduation" or certifica- 
tion upon approval of the State Board may be claimed for 
state apportionment funding. Such courses are normally 
expected to apply to an associate degree, certificate, or 
certificate of completion program. 

F. All courses claimed for state apportionment funding shall 
be a part of units of instruction which- have been duly 
approved by both the ICCB and the IBHE, or the courses must 
be authorized extensions of existing units of instruction 
as approved by the ICCB staff. 

>, V 

G. All courses claimed for state apportionment funding shall 
have a course outline developed by the faculty which is 
kept on file in the appropriate office of the college for' 
review by any student or citizen. 

H. All courses claimed for state apportionment funding shall 
have some clearly identified and written specific objectives. 

I. All courses claimed for state apportionment funding shall 
have a method of evaluating student performance. 

J. All courses claimed for state apportionment funding shall 
be recorded on the transcripts of those students included 
in the claim. 

K. All courses claimed for state apportionment funding shall 
follow regular academic regulations of the college including 
compliance with the college's published policy regarding 
the repeating of courses, admission policies, curriculum 
development procedures, determination of course credits, 
and other academic procedures of the institution. Students 
and participants may not repeat classes for state funding 
unless they do not complete the instructional course. 

L « All courses, claimed for state apportionment funding shall 
be courses offered for credit (applicable to an associate 
degree or certificate) in accordance with established policies 
of the college-for awarding credit. No state flat-rate grant 
apportionment funding will be provided for non-credit programs 

M.A11 courses claimed for state apportionment funding- shall 
follow the regular college policies on student tuition. 
Approved courses in general studies qualify for chargeback 
as all other instructional courses. 

N. All courses claimed for state apportionment funding shall 
follow the regular college grading systera(s). 
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0. All courses claimed for state apportionment funding shall be 
included in the regular college instructional budget with 
support from local tax funds in accordance with the provisions 
of the Uniform Accounting Manual. 

P. All courses or activities which are designed or used by the 
college as hobby, leisure-time, or recreational offerings 
shall be considered a part of the public service (community 
service) program and not a part of the regular instructional 
program of the junior college nor eligible for state appor- 
tionment funding in Section 102-16 of the Public Community 
College Act . ' 

Q. State Funding of Physical Education Courses 

1. Community Colleges shall continue to receive regular 
apportionment funds for voluntary or elective physical 
education courses. 

2. Community colleges shall continue to receive regular . 
apportionment funds for required courses for majors and 
minors 'in physical education, recreation leadership and 
related programs. 

3. Community colleges shall continue to receive regular 
apportionment funds for required physical education 
courses in teacher education programs as required by 
the State Teachers Certification Board. 

4. No state funds shall be provided for physical education 
courses that are required for purposes other than stated 
above. 

27.22 Supplemental Occupational Vocational-Technical Grant Apportionment 
Funding 

A. Offerings which are non-business and clearly occupational 
in nature may be classified as occupational provided that 
such offerings are clearly extensions of existing occupa- 
tion-oriented curricula. 

» 

Offerings which qualify under the rule above shall be eligible 
* for supplemental vocational funding and for inclusion as 
vocational enrollments with respect to minimum legal require- 
ments for occupational offerings, enrollment projections for 
master planning, cost studies, and space projections. 

, C To qualify for supplemental Occupational-Technical grants: 

(1) A course shall be a part of a reasonable and moderate extension 

hi ^"rf^ < occu P atiQn al-v°c*tional-technical) program approved 
by the Illinois Community College Board. PProvea 

11-25 



• * « 



Illinois Community College Board Manu- 



PoJ-icies, Page 26 



(2) The course shall be identified as a career course in the 

Community College Unit Cost Study. xV 

* 

(3) The course shall be a non-business course and identified 

in the United States Office of Education HEGIS coding numbers 
of 5006-5075 and those of 5100 "*or greater. 

(4) The course shall meet the No. 1 level classification 
(occupational training) of the Illinois Division of Vocational 
and Technical Education. (The No. .1 level classification of 
occupational training is assigned and approved by the Illinois 
Division of Vocational and Technical Education in the One and 
Five Year Plan f or Vocational and Technical Education prepared 
by the community college. ) 

27.23 Egualization Grant Apportionment* Funding 

A district shall be eligible for special assistance and/or 
equalization funding as provided in the annual or special 
appropriations enactment of the State Legislature. ♦ 

27.24 Overpayment of Apportionment Claims 
• « 

When apportionment claims paid to colleges exceed those for which 
colleges are eligible; such overpayment shall be 

(A) deducted from subsequent apportionment claims if additional 
claims are to be paid during the current fiscal year, or 

(B) returned to the State General Fund if the overpayment is 

returned to the Illinois Community College Board top late 

to be deducted from any claims to be paid within the current 
fiscal year. 

27.25 State Funding of Non-Credit Community Education Classes 

*A. Community education activities as defined in Rule 24.11 ^ 
shall be funded through pre-alloqation formulas and 
> exemplary project grants. 

B. Formttla pre-allocations shall be held, in escrow (reserve) 
until August 15 each year, by which time the college must 
have submitted, and gained Illinois Ccwonunity, College Board 
approval of, an annual report of the previous year's activi- 
ties and a plan for activities during 'the "current year. 
Exemplary grants stfall be added to the escrows by the 
Illinois Community College Board based on the merits of 
program plans. 
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C. The first year the college receives a, Public Service grant 
* involving community education activities, the State Board, 

by agreement with the local board, shall specify the activities 
to be conduqted and the detailed budget of various revenues 
and expenditures. In subsequent yfears, the Annual Report 
and Plan, along with a budget document shall be used as a 
' supplement to the basic agreement. The Letter of Agreement 
or Annual Supplement shall be negotiated each year prior to 
the release of Public Service grant funds to the college. 

D. The college shall maintain as an audit* trail, a listing'^of 
names, addresses and s6fcial security numbers of all partici- 
pants claimed for state founding in each community education 
activity. 

E. Community education classes may be self-suppor tfchg and may 

or may not have local tax funding support as determined by % 
the local Board of Trustees. 

F. Special fees of charges may be levied for participants in 
community education activities and such special fees or 
charges may or "may not be similar to tuition charged for 
students for credit courses in instructional programs. 

G. Participants shall not repeat community education classes 
for state funding unless they^ did not complete the activity 
originally. y * 

i > . - 

H. No state funding for community education classes shall be 
provided for hobby, leisure-time, or recreational activities, 

27.26 State Funding of Community Services Activities 

A. Community service activities as defined in Policy 24.12 may 
be pre-allocation formulas and exemplary project grants. 

B. Formula pre-allocation shall be held in escrow (reserve) 
until December 1 each year, by which time the college must 
have submitted, and gained State Board approval of, an annual 
report of the previous year's activities and a plan for 
activities during the current year. Exemplary grants shall 
be added to the escrows by the State Board baaed on the 
merits of program plans. 

. t C. The first year the college receives a Community Public 

Service grant involving community service activities, the 
A Illinois Community College Board by agreement with the local 

Board which specifies the activities to be conducted and the 
detailed budget of various revenues and expenditures. In 
subsequent years, the Annual Report and Plan, .along with 
a budget document, shall be used as a supplement to the basic 
agreement. The Letter of Agreement or Annual Supplement are 
negotiated each year prior' to the release of Community 
Service Public grant funds to the college. 

\ 
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D. The college shall maintain as an audit trail, a listing of 
names addresses and social security numbers of all participant 
served with state funding in each community service activity. 

E. Community service activity plans shall show a combined local 
matching effort from the college and other sources, at least 
equal to the total amount of the Public Service grant, awarded 
during the year. 

F. Community service activities shall be governed by the same 
rules as community education in Policies 27.25 (6) through 
C°), above. 

27.27 State Funding for Disadvantaged Student Projects 

A.. Disadvantaged Student Projects shall be funded in part on 
the basis of preallocated formula grants held in escrow 
^ (reserve) and released to the colleges upon receipt of an 

acceptable evaluation of the previous year's" projects and 
a State Board approved proposal or master plan for the 
new year's combined projects. 

High need within this formula shall be based upon a total 
of the following numbers of people within a community 
college district who: 

(1) Are unemployed. 

(2) Have less than a $3,000 annual income. 

(3) Have less than an 'eighth grade education. 

(4) Receive ADC (Aid to Dependent Children) or ADCU 
public assistance payments. 

(5) Are in the labor force. 



B. Disadvantaged student projects shall be funded through 
special grants which are awarded on the merit of evaluations, 
proposals and plans submitted to the Illinois Community 
College Board, and on the basis of priority needs, 

C. The college shall maintain as an audit trail a listing of 
names, addresses and social security numbers of all students 
served with state funding in each disadvantaged student project. 

D. Disadvantaged student projects shall show a combined local 
matching effort from the college and other sources at least 
equal to the amount of the combined formula and special grant 
awarded. Items which may be included in the combined local . 
matching effort are as follows: 
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(1) The expense of occupational skill training for target 
students in the disadvantaged student project. 

(2) Matching resources of Area Vocational Schools. 

(3) Transportation costs for students. 

(4) Resources of cooperating common school Adult Basic 
Education programs. , 

(5) Costs of joint planning efforts for disadvantaged 
with public schools. 

(6) tuition reductions and waivers. 

(7) Administrative costs 'of the project. 

(8) Contributions to the project from other agencies, 
groups and individuals. 

E. Before disadvantaged student grant funds shall be disbursed 
to the college, the local district Board and the State Board 
negotiate a Special Grant Letter of Agreement for the com- 
bined formula and special grant amount awarded, detailing 
the activities to be conducted for a specified length of 
time, and detailing the various proposed expenditures for 
the total effort. v 

27.28 Other State Funding Administered by the State Board 

The following additional sources of revenue may be obtained 
by claim or application to the State Board in accordance with 
Procedure 39.60. * 

(A) Reimbursement for tuition and certain instructional fees 
of military veterans. / 

(B) Grants for instructional programs of community colleges 
in correctional institutions. 

(C)-erants for start-up costs in new community college districts. 

27.30 Local Funding 

27.31 Resident Student Charges 

— Student tuitipn and fee charges shall be in accordance with 

Section 106-4 of the Illinois Public Community College Act . 
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27.32 Out-of -District Student Tuition ("chargeback") % 

In addition to the charges identified in Policy 27.31, "charge- 
back" costs are assessed common school districts or other community 
college districts of the students 1 residency in an amount equal 
to computed per capita costs" minus state apportionment and student 
tuition. Colleges shall follow the procedures and form to calculate 
the out-of-cjistrict student tuition chargeback as listed in the 
Illinois Community College Board Uniform Accounting Manual. 

27.40 Financial Records 



27.41 Accurate records of all of the business of the college pertaining 
to actions of the Board, financial matters, legal proceedings, 
and other important activities shall be kept and protected in 
safe filing and storage facilities. ' 

27.42 Section 103-22 of the Public Community College Act as amended, 
requires records substantiating claims for reimbursement shall 
be retained for three years. 

27.43. Copies of pertinent .financial records shall be filed with the 
Illinois Community College Board in accordance with Board 
policies and procedures. 

27.50 Accounting 

Each community college shall follow the current Uniform Accounting 
Manual approved by the Illinois Community College Board. 

27.51 The community college districts are permitted to proceed with 

the use of the FY76 -ICCB Uniform Accounting Manual developed by 
the UAM-UCS Task Force for local use during the 1975-76 year, but 
with the requirement that the colleges will submit additional # 
data to the ifcCB- on the uniform budget reporting format for FY76. 

27.60 Budget and Financial Statements 

Each* community college district shall adopt an annual budget and 
prepare financial statements in accordance with Section 103-20.1 
of the' Illinois Publi c Community College Act and the Illinois 
Community College Board Uniform Accounting Manual. - 

27.70 Purchasing 

27.71 Each community college shall follow provisions in Section 103-27. L 
of the Illinois Public Community Collage Act for all contracts 
for supplies, materials or work involving an expenditure JLn excess 
of $2,500 which shall be let to the lowest responsible bidder after 
due advertisement, except contracts which, by their nature, are 
not adapted to award by competitive bidding. 
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27.80 'Audits 

27.81 . External Independent Audit 

Each public community college Board shall cause an audit to be 
* made annually by an accountant firm licensed to practice account- 
ing in Illinois in accordance with Section 3-22.1 of the Public 
Community College Act . This audit shall be conducted according 
to generally accepted auditing standards and the regulations 
of the Illinois Community College Board as defined in the ICCB 
Uniform Accounting Manual. 

27.82 Audits by the Illinois Community College Board 

The staff of the ICCB either as a part of the recognition process 
or financial audit visits, shall conduct periodic audits of the 

colleges in the Public Community College System for the purpose 
of ascertaining the colleges 1 compliance with ICCB policies 
and procedures and the accuracy of financial and statistical 
data submitted to the ICCB, 
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28.00 Site and Construction 

28.01 The Illinois Community College Board may apportion state funds 
to all community college districts which have need, are eligible 
for, and are capable of effectively using them by the end of the 
fiscal year in which a grant is made and state funds are appro- 
priated* Effective use herein means completion of building plans 
and working drawings and the taking of bids not later than April 
or May following the end of the fiscal yfear. 

28.02 The Illinois Community College Board shall set criteria and 
standards by which applications for state> funds will be judged. 
The ICCB shall develop and apply certain priority criteria so 
that state funding for construction will be* provided to all 
districts in an equitable manner. 

28.03 The Illinois Community College Board shall work with the colleges 
on continuous planning for building needs in keeping with the' 
principles outlined in the recommendations of the Master Plan 
for Higher Education published by the Board of Higher Education 
and contained in the Public Community College Act , The document 
for communicating to state agencies concerning building needs is 
the Resource Allocation and Management Plan for Community Colleges, 
also known as RAMF/Cff. (See Publications/Operating Manuals in 
Section IV.) v , 

28.04 The Illinois Community College Board will continue to support a 

state/federal and local sharing of approved construction project 

costs at the current 75-25 ratio. (See Section 105 of the 

Illinois Public C otmnun itz_ College Act .) 

* • 

28.10 In accordance with the provisions of the laws of the State of 

Illinois as contained in (a) the Illinois Public Community College 
Act ' and the Capital Development Board Act , and (b) the policies 
and procedures of -the Illinois Community College Board, the Illinois 
Board of Higher Education, the Capital Development Board, and other 
pertinent agencies, sta^e financing shall be authorized for: 

A. Site Acquisition 

B. Site development including 

* 

(1) Site clearance, grading and earth movement, drainage, con- 
struction of water, sewer, yas, electric service lines and 
other required utilities, construction, ot Streets and walks, 
installation of grounds lighting, construction of parking 
areas, finish grading, seeding, landscaping, and other work 
normally required to make land usable as a building site. 

• * 

(2) Normally, rock or blacktop surfacing shall be approved for 
parking areas. Concrete surfacing shall be approved for state 

financing where cost and soil conditions -merit. 

. i" 
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u (3) Roads and streets shall be in accordance with specifications 

approved by the State Board. Such specifications will conform 
to those established by the State Department of Transportation 
tor comparable roadways and streets. 
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(4) The number of parking spaces' to be provided from state 

/ L financing shall be In accordance with a formula approved 
by the State Board. . 

(5) Landscaping costs to be included in state financed site 
development shall be in accordance with specifications 
approved by the State Board. * 

.(C) Buildings, additions, and/or structures 

(1) ' Classrooms 

(2) Libraries 

(3) Science laboratories and related science facilities 

(4) Occupational, technical dnd semi-technical laboratories 
shops, and classrooms ' 

(5) Fine and applied arts classrooms and laboratories 

(6) Central uftHty facilities 

(7) Administration and .student personnel services facilities 

C8) .Physical -education instruction facilities. Approved 
physical education facilities shall include those 
appropriate for the teaching of courses and physical 
education programs offered in various curricula. Space 
for spectator seating and seats to be. included in state 
financing shall not exceed that normally allotted for 
student use. Colleges desiring to build spectator 
space and seating for use by the general public in sports 
events shall be required to provide for the financing of 
such' space from sources other than state money. This rule 
shall apply to the general design anrf size, of a gymnasium 
/ »S well as floor Space for Seating. Coll.ges are encouraged 

to design gymnasiums for a high level of utilization as 
teaching stations. 

(9) Student lounge are\s appropriate to the needs of a commuter 
institution. Facilities for student services are necessary 
for community colleges. State funds may be used to the 
extent they are appropriate to a commuter college. They may 
include food services, lounge areas, study areas, facilities 
for student activities such as newspaper editing, student 
government, etc . > ' »' 
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(10) State reimbursement shall also be provided at a 75-25 
state-local financing ratio for approved interim and/or 
pre-engineered facilities with a life span of 20 or more 
, years provided such square footage counts in the college's ' 

allocation. If no state funds are requested, the square 
footage should not be counted against the college's space 
allocation. 

CH) Other justifiable structures. 

(D) Approved design fees; e.g., architectural/engineering fees., 
soil testing, cost consultants, etc. 

(E) Qualifying durable, movable equipment. 

(F) Remodeling and rehabilitation. 

(G) Planning. State appropriations for planning should precede 

' !J ate fPP r °P riat i° n * for construction of a project. However, 
the college may utilize local funds for planning on approved 
projects prior to state appropriations (if the project was 
previously approved by the 1CCB and IBHE) for credit at a 
75-25 ratio when conducted within CDB planning procedures. 

(H) Utilities installation within a five-foot outside 1 perimeter of 
"buildings, additions, and/or structures. 

• - f 

(J) Cooperative Improvements. 

28.20 Section 102-36 of the Illinois. hbUr Community mii.p . Act 

authorizes the local community college Board of Trustees to 

£n * V^ e ' Wlth a PP rova * of the State Board (ICCB). tL 
SSlr^' SS/''' accord^ 



28. ^Submission of College Master PI 



ans. 



^JTS t lti 0 h 11 IS/ 1,trlCt deSlring t0 P artici P^e in state 
financing of its building program shall submit its Master Plan 

for campus development to the State, Board for approval by the 

State Board and the Board of Higher Bdoc.tlon. ^ate Board review 

protect S P 00 Sha11 lnclude a 8tu ^ <* specific build ng 
project in relation to the Master Plan. Significant chains in 

Board of Higher Education. Each college master plan shall be 
reviewed and approved by the local district board of trustees 
prior to acceptance by the Illinois Community College Board. 

uLt^ TT**" C ° llege MaSter Plan sh ™l° involve staff, 
faculty, students, and' citizens. ' 

ofc^^^r 11686 ShOUld bG 8iven -equal consideration in terms 
of completing its entire campus master planks revised by local 
officials and approved by the ICCB) in accordance with ICCB con- ■ 

Proce C d u Ss P " i0ritleS idCntified ln ICCB CUrrCnt Policies and 
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• • * -* * 

28.40. Submission of Capital Budget Requests • 

28.41^The Illinois Community College Board staff shall have the 
authority to approve „ *ir 

s • , 

, -(A) Increase In project budgets previously approved by the 
.Illinois Community College Board ,which amount to no 
more- than 1%% of thef previously approved project budget;, 
'and ■ * ^ * 0 * 

• > * 

(B) Construction change orders which may contribute to an tt 
increase of no more than 1%% in project budgets and./otL - 
which may cause undue construction delay 

. * when in^the judgment of the ICCB staff the' time which would 
elapse, before the next % ICCB meeting would contribute to un- ' 
necessary delays of the' project and /or increase the project 
cost. 



r 



Each community college district desiring state funds for any 
project ot portion thereof, as categorized in Policy 28.40, ; 
shall submit a capital funding request to the State Board on 
forms provided for that purpose (currently RAMP/CC). Such 
funds must be approved by the State Board (IGCB) and "the ' 
Illinois Board of Higher Education 'and included in the appro- 
priation request of the Capital Development Board. 

28.50 Locally-funded Community College -Construction Projects 

28.51 The ICCB shall review and approve completely locally-funded- 
• ' building* -projects except that the" ICCB staff may process and 
approve projects if all of the following criteria are me>t: 



(AJ The facility is designed do last less than 'five years. 

- . (B) If designed to last- five op morfc years, the facility 
meets the following requirements : , 

(l) Was a part of the flaster Plan approved "for the ICCB. 
♦ • ** 

'(2) Was a part of the 'approved building application 
approved by the. IjCCB. \ 

" y (3) -Has no new implications for instructional or public 

/ * v service programs. ] * 

(4) Will not be submitted asl a local crredit on a futyre 
state-funded building project j 

; . / (C) The facility will/cost less than $100,000. 

: • ' - * \ ' > 



11-35 1 



Illinois Community College Lard Manual ' Polic i es> Page ^ 

\ " ' * - * 

' 28 ' 52 fo e Jr\ St f f , Shal l 3PPr0Ve final instruction budg'ets for ' 

' ' b tt/iccl /l°jkl*> aft6r 3PPr0Val ° f ' the initial budgets 
by the ICCB and the hlinois Board of Higher Education and 
upon completion of final technical reviews by the CaStaf 

»o^ nt v ard ' T SUCh Pr ° jeCtS d ° not'exceed p'revLsiy 
tlllZt P f: Uminar y H 86t - figUreS - If the "nal budgets 
S TBHE P " !r ary 6 !fe eS Piously approved *y the ICCB 

S'JJf lgj for 1 " 8 ' s**^^ 3 and bud S ets -hall be returned 
stJpH Jh approval, unless they meet the exempt criteria 

stated~above in Policy 28.51. * 

28.53 A Public community college shall, prior to construction, request 
Illinois Community College Board approval for construct on ' 
projects fmanced by college foundations, organizations gifts 

* tral^Ltd 1 ^^:^ 163 ^ Pr °^ reS ad ° pted '« -her 

28 " 54 than^s'n^ 1 ^ 8 T ! leCt C ° fund ? V °A CS t0 extent greater 
condi L^'nat rH Pr ° jeCt C ° StS Wl T fuU -ceptance'of the 

tZttft 5 there " n ° assurance of/recovery of funds by 
transfer of property to offset the local share of future coLtruc- 
? P ro J ec ts shall be submitted for approval to the 

C^teria oTZt? Board *? the Board °* Hi Sher Education. 

• fill P f Per student . building efficiency, cost and other 

factors as may be established from time to time shall app^y 

28 " 55 oarM 1 ^ 0 %r imbUrSement f ° r pr °J ec P in which stated Federal 
par icipation amounted to 75% shall be considered bn a 75-25 

aUoca L fU f TZlTlt f H ndin8 ' " a PP-PFlate under'Itlte 
pr'ojects) S6Parate fr0m neW constr "ction 



28.56 



Pr^erJv TKS h projects or locally obtained 

property shall be considered on a 75-25 ratio at market value 

' • formula^A^ " a PP ropria ^ under ,Moc fon 

formulas (to be separate from new construction projects.). The 

' HI K! I alUe " t0 te effective within six months . 

of (1) the contract award date of the project to which the credit 
is being applied, or (2) the official revest for aratVr^^sLnt. 

28.60 Submission of a Building Application ' 



28.61 



The Illinois Community College Board and the Illinois 8oar> of 
Higher Education shall review all applications for state/and 
federal funding, in light of such cost and efficiency criteria 
as are deemed essential to meet such minimum standards /as are 
determined, from time to time, to be in the best interest of 
educational quality and economy. The building application 
requirement may be. satisfied by submission of a capita* budget 
request (policy 28.40) in the RAMP/CC format. 
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{a) Deviations from established criteria may be approved by 
these reviewing authorities if adequately justified by 
' . . ' applications clearly demonstrating specific exceptions for 
program needs or unique local circumstances. 

<s 

(b) Construction costs shall be adjusted according to recent 
bid experiences and cost indices. 

(c) At the time of review of capital project plaris and applica- 
tions for state funding submitted by local community college 
districts, the Illinois Community College Board arid the 
Illinois Board of Higher Education shall determine the extent 
of state and federal funds -participation, in a sum not exceed- 
ing 75 percent of the cost of the project or as much thereof 
as qualifies by application of the criteria set forth in 

- • Procedure 28720. 

28.62 Building applications may be required after a state appropri- 
ation is received (or after official authorization by a local 
Board of r Trustees and certification of available funds, if the. 
project is locally-funded) on forms provided by the State Board. 

28.70 Construction Change Orders 

28.71 Local boards of trustees of community colleges may utilize project 
contingency funds or contribute additional local funds beyond the 
previously authorized project budget for change orders necessary 
to mee^t unusual circumstances that develop during construction 
projects, with the prior approval of the Capital Development 
Board when such change orders do not increase the size, scope, 
or quality of a project nor require additional state funds. 

„ If such change orders do result in a modification of the size, * 
scope, or quality of the project or require ad<Ut^onal state 
funding, prior approval must be obtained "from the Illinois Com- 
munity College Board and the Illinois Board of Higher Education. 

// > 
28.80 Facilities Codes v 

r 

28.81 All construction, remodeling and renovation of facilities to be 
used for\community college purposes under the jurisdiction and 
^ j?uthority\of the Illinois Community College Board shall', insofar 
k'' , Mfc$k,jk 8> f eas ible and local conditions permit, be made in conformity 
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National Building Code recommended by the National Board 
of Fire Underwriters. 



(B) \Lif e Safety Code, NFPA No. 101 of the National Fire Protection 
Association. 

(C) Oth#r codes to which Capital Development Board projects must 
conrorm.' 

Current editions of these codes or those which 'have been developed 
to replace, Or supersede them shall apply. Where local codes are 
in r effect anci such codes are more restrictive, such local codes 
shall be followed. * / 
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28.82 Copies oT policies and procedures of the Capital Development 
Board, Illinois Community College Board, and the Illinois 
Board of Higher Education, as they relate to capital Construction, 

shall be on file in the ICCB. of f ice and made- available for 
review by community college officials and architects with an ~ 
ICCB staff person responsible for reviewing these documents 
and their amendments and keeping community college officials 
informed of any significant changes and interpretation. 

28.90 Insurance of Facilities 

It shall be the responsibility of the local community college 
board of trustees to insure facilities from the time of beneficial 
occupancy and for which title is held by the local board. However, 

Illinois Building Authority projects are insured by the IBA during 

the bond payment period. 
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29-00 Institutional Stu d*!** * ' 

29.01 Each public community college shall develop and maintain 

procedures for collecting, analyzing, and report accurate data 
to be used as a -basis for the efficient and adequate local 
administrative procedures, instructional practices, and student 
services. The Illinois Community College Board will require 
such data as are necessary for it to make a thorough, comprehensive, 
and continuous study of the status of community college education, ' 
its problems, needs for improvement, and projected development. 

29.10 Student, Faculty,' and other Institutional Characteristics 

29.11 Each public community college shall conduct continuing studies 

of student characteristics including student attrition, admission 
practices, grading policies and practices; faculty characteristics; 
performance of transfer students and those completing other 
programs; and other pertinent and appropriate subjects. 

29.20 Program Evaluation 

29.21 Each public community college shall develop procedures for the 
continuous evaluation of all instructional programs. 

29.22 Program evaluation techniques may include follow-up studies, 
use of advisory committees, outside consultants, and other 
methods and sources. All diverse elements from within and y 
without the college community may be involved in program" 
evaluation procedures. 

29.30 Management Information System Manual 

29.31 Each public community college shall submit required data con- 
sistent with definitions, formats, and procedures contained in 
.the current edition of the management information systems manual 
approved by the State Board. 

29.40 Social Security Numbers 

29*41 All employees of an Illinois public community college are required 
to^obtain and submit a social security numbec to the collede in ■ 
which he or she is employed. 



Failure of the employee to- comply with the social security, 
regulation *may result in the withholding of pay until such 
social security number is furnished the employer, after a 
request and reasonable length of time v is given for compliance. 
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29.42 An enrolled student— full-time or part-time, domestic or 

foreign—must obtain and submit a social security number to* the 
public community college in which he or she is enrolled. 

Failure by a student to comply with the above requirement after 
request and reasonable length of time is given for compliance 
may Result in any or all of the following actions: 

' (A) An Illinois public community -collegemay withhold credit 
for failure to comply with the submission of a social 
security number. 

(B) The college may withhold grades for failure to comply with 
the submission of a social security number. 

(CX The Illinois public community college may administratively 
withdraw a student for failure to comply with the submission 
of a social security number. 

29.50 Policy on Informati on Access 

It is the policy of the Illinois Corxnunity College Board to make 
available information on the public community colleges in Illinois 
and their operation in accordance with state and federal statutes. 
To facilitate planning and operations, the Board encourages access 
to this information by the colleges and state agencies. At the 
same time, the Board requires that lawful restraint on the puijlic 
availability of information be enforced where necessary to protect 
the privacy of individuals, and that adequate safeguards be imple- 
mented by Board staff to protect^these data from unauthorized access. 

29.51 The ICCB staff will ideatify machine-readable (computer) files 
as public, working or restricted files. Machine-readable files 
are those 'on magnetic tape or magnetic disks from which the data - 
can Ue computers or communications equipment. 

Public* files wiLl be available to any institution, agency, or 
ciCi2ea, up^n application, within a reasonable time, and at a 
cost** to the requestor in accordance with state charges for these 
data or for the cost, of repbrduction of the files and any associated 
/ -descriptive or interpretative materials. Examples of public tttea * 
( include invantociies of ICCB approved cour9e$~and cutcicula, Insti- 

I * tutional characteristics data, enrollment: data, and facilities 
inventory data.'; , 

29.52 Working files are these files created, modified, and used by 
Board staff in the course of their activities. These files will , 
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.not ordinarily be made^ publicly available, but may be made 
.. \ available in response to formal requests to the ICCB by state 
agencies, federal agencies, and institutions in accordance 
. with current practice for similar data in other forms. 

29.53 Restated files are^ose which, by law or custom, are held 
. confidential. These files include the student-based policy 

data system and the faculty inventory. Since these files con- 
tain names, addresses, and other data considered confidential, 
they shall be made available only in accordance with appro- ' 
priate statute or regulations, except, however, an Illinois 
community college may obtain longitudinal data for its own 
students for bona fide research, provided that the institution, 
in requesting the data, agrees to provide the same safeguards 
- to the data that the Board itself would provide. 

29.54 The Board will take appropriate action to safeguard all files 
from unauthorized changes in the data, but will not warrant to 
any party the accuracy- of machine-readable data beyond the 
reasonable and prudent measures taken by data processors to 
prepare and verify data and prevent unauthorized access.' 

29.55 Community colleges and other agencies may obtain access to 
v _theJCCB computer files designated as "public files" by 

request from the ICCB staff. The users must comply with 
procedures and guidelines established by the ICCB staff for 
this purpose. The access provided to those users will have 
read-only capability to the computer data files. The capability 
to edit these files will be reserved for the ICCB staff only. 

29.56 All ICCB files shall be protected to prevent unauthorized 
access to data. A system of account numbers and passwords 
will be implemented which will provide the following safeguards: 

(k) restricted files 

1. read-only access limited to ICCB staff members 

2. write access limited to selected ICCB MIS staff 
members 



working files 

1. read-only access limited to ICCB staff members and 
to agencies making- fortval requests to the ICCB 

2. write access limite'd to TCCd staff members 



(C) public files 

1. read-only access to all authorized users 

2. write access limited to selected ICCB MIS staff, 
members 
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f 

29.57 The security of the account number and password system will b\ 
maintained by periodically changing the access passwords to ail 
files. ~, 

29.60 Deadline Dates 

The Illinois Community College Board staff shall establish 
annually a series of deadline dates for the submission of required 
data and information by the public community colleges. 
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SECTION III ' 

PROCEDURES (items 31.00-39.69) 

31.00 Requirements for State Recognition 

31.10 Regional Accreditation 

Progress made by each campus in gaining end maintaining regional 
accreditation; cooperation with the State Board office by informing 
the ICCB staff of NCA examination dates in advance of Association 
visits; submission to the State Board, in advance of NCA visits, 
of copies of reports and other NCA information compiled in prepara- 
tion for Association examiners; as well as submission to the State 
Board of NCA Examiners 1 ' Reports after their visits, should be 
transmitted to the State Board' office promptly by the college, 

32,00 Administration 

32.10 Operation of Off-Campus Extension Centers by Public Community 
Colleges. 

32.11 The State Board in reviewing an application for an extension 
program will consider: 

(A) The stage of development of the applying institution - 

(B) Thejiistance and travel time of t^e^roposed extension 
center from the main campus " * 

(C) The distance and travel time of the proposed extension 
center from other operating- community college districts 

(D) Factors tending to identify the extension center with the 
# college district other than distance- and travel time 

(?) The current or potential status of the noii-community 
college territory in relationship to annexation -or organi- 
zation of a separate district , . . 

32.12 Applications for permission to operate extension centers in 
non-community college territory. should include the 'following; 

(A) A listing of courses to be offered 

(B) Justification for establishing the extension center or 
courses 

# 

(C) Resources available for the operation of the center' 

(D) An explanation of the administration of tuition and 
chargeback policies 

(E) The distance in travel time of the proposed extension 
center from the main campus of the district and from other 
operating community college districts 
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(F) Factors other than distance and/travel time that tend to 
identify t,he extension center with the college district 
requesting the program* 

(g) The current or potential status of the non-community 
college territory. in relation to administration or organi- 
zation of a separate district 

(H) An agreement from the four-year college or university 
when such extension .offerings are offeredUn the community 
or immediate areas 'of that four-year college or university 

* (i) A request from the citizens &r officials of the non*- 
community college territory for the extension program 

(J) Written evidence from other community college districts 
adjacent to the non-community college territory supporting 
the offering of the extension program with the understanding 
that the district planning -to offer the course (s) must have 
early consultation with such adjacent community college 
districts before any formal plans or commitments are made 

(K) Written evidence that the official chargeback fees will 
be charged all residents outside the community college 
district who attend such extension couses 

(L) -Written evidence that the extension programs will be self** 
supporting from student tuition> chargeback f$es, and state 
apportionment funds (when appropriate), and will not 
involve local district tax funds 

32.13 Each college 'offering extension prdgrams outside a community 
college district should submit an official report 4 to the 
Illinois Community College Board at the end of each year on 
the official 'report form supplied by the State Board t The 
report should include the following information! 

4 

(A) Title of each course offered \ 

( B) Beginning and midterm enrollments for each course offered 

( C) Financial data on the revenues and expenses for each 
course offered and for the total extension center 

(D) Other information included on the official Illinois 
Cpmmunity College Board Out~qf-District Extension Summary 
Report Form* _ 
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33.00. Instructional Offerings 

33.10 Operation of Single Baccalaureate^Oriented Curriculum 

There are special obligations that occur when a college develops 
a single baccaLat&^ate^-oriented curriculum, Such curricula are 
subject to the^f olloving special conditions; 



A. The degree awarded to the student for a single baccalaureate- 4 
oriented curriculum in Arts or Science Degree and should not list 
any other majors or curricula 

B. In all curriculum enrollment reports to be submitted to the 
Illinois Community College Board, the college should identify 
all of the baccalaureate-oriented students in a single 
category^ 

33.20 Cooperative Instructional Programs 

* % • 

X 

The Illinois Community College Board encourages the development of 
cooperative agreements between the public community colleges in 
the State of Illinois to provide better services to students and 
more efficient use of college resources; 

33.21 Colleges wishing approval for a new unit of instruction or 
public service to be offered through cooperative arrangements 
with another public community tfolliege that has prior approval 

* for such new unit of instruction or public service would not 
have to submit the Form 19 and Form 20 or Form 30 for new 
units of instruction or public service, tut shall submit a 
letter indicating the desire to offer .such a cooperative 
program and submit a copy of the cooperative agreement with 
the letter. The letter and/or contract shall address itself 
to these criteria and guidelines of the Illinois Community 
College Board. 

33.22 The college approved for a cooperative program which sends 
students to another college for specialized training shall 

be permitted to list such approved cooperative programs in 
its catalog as long as it is properly identified as a coopera^ 
tive program and lists the college offering the specialized 
training. Such colleges offering an approved cooperative 
program must also clearly identify the cooperative program and 
the r name of the college offering the specialized occupational 
training in the student's permanent record, on the student's 
transcript, on the degree or certificate awarded to the student, 
and on any statewide listing or inventory of approved curriculums 
and programs. 

33.23 The college which offers a particular course shall count all 
students enrolled in that coarse as part of its own enrollments, 
However, the ICCB management information system may develop a 
procedure in the future which identifies such group enrollments 
in order to eliminate duplicate counting in state totals, 
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33«30 Transferring Courses from One Curriculum Area to Another 
Curriculum Area 

When 'an institution wishes to request a modification and/or transfer 
of an approved course from one curriculum to another, the college 
submits a letter to the Illinois Community College Board office 
Identifying the change and includes the following information; 

(A) The name of the previously approved unit of instruction 

(B) The basis op which the transfer or change is requested 

(C) The ability of the course to meet the criteria for the new 
curriculum area 

33, kO Reclassification and New Approval Procedures for New Unit's 
of Instruction 

33*41 The community colleges shall use the following definitions 
not only for the Community College MIS Reports, but also ' v 
for program approvals: 

(A) Fields of Instruction ; An aggregate level of associated 
curriculums, A discipline or field of instruction includes 

- the conventional academic subdivision of knowledge and 
training identified in the NCHEMS-WICHE and USOE HEGIS 
Taxonomy for Instructional Programs as adjusted by the 
Illinois Community College Board, (HEGIS first level, e.g., 
Business and Commerce Technologies - 5000, } " 

(B) Curriculum : An organized pattern of instruction within 
a discipline as a series of courses applicable to an 
associate degree or certificate in an instructional 
program. (HEGIS second level, e,g,, Secretarial (Science) 

• Technologies 5005.) - v < 

(C) . Majors (Options) ; A series of courses from within a given 
curriculum of a discipline-, normally three or more sequent 

<tial courses providing nine or more semester hours of credit 
(minimum 135 contact hours) or courses yielding an equiva- 
lent number of contact hours 

(D) Course ; An education unit within the instructional 
program consisting of a sequence of instructional period^, ¥ 
one or more delivery systems and dealing with a particular 
subject, 

33.42. The ICCB delegates ^authority to tjie ICCB staff for the review 
and approval of new majors (options) including hew certificates 
or degrees of previously, approved instructional curriculums and 
fields of instructions, The ICCB staff will notify the IBHE 
staff of all approvals of majors and options. In addition, the 
ICCB staff shall submit any majors and options to the ICCB and 
IBHE where (a) more~than three F,T,E, instructional staff 
members are employed, or (b) equipment costs exceed $10,000 ■ i 
or (c) new laboratory facilities are required, or (d) where there 
are statewide or regional program implications, 
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(c) The Illinois Community College Board and the Illinois Board 
of Higher Education will; continue to apprqve new curriculums 
and new fields of instruction in accordance with the chart below; 



Units of Instruction 

(A) Field of Instruction ; An 

Aggregate level of associated 
curriculums, A discipline or 
field of instruction includes 
the conventional academic sub- 
division of knowledge and 
training identified in the 
NCHEMS-WICHE and USOE HEGIS . 
Taxonomy for Instructional 
Programs as adjusted by the 
Illinois Community College Board 
( HEGIS first level, e.g. ,5000) 



Approving Body 

Illinois Board of Higher 
Education 

and 

Illinois Community 
College Board 



Example 

Business and 
Commerce - 
Technologies 



(B) Curriculum ; An organized 
pattern Qf instruction 
within a discipline as a 
series of courses applicable 
to an associate degree or 
. certificate in an instruc- 
tional program. (HEGIS 
second level , e.g., 5005 ) 



Illinois Community 
College Board 
and 

Illinois Board of 
Higher Education 



Secretarial 

(Science) 

Technologies 



(C) Majors (Options) ; A series 
of courses from within a 
given curriculum of a 
discipline, normally three 
or more sequential courses 
providing nine or more 
semester hours of credit 
(minimum 135 contact hours) 
or courses yielding an 
equivalent number of con- 
tact hours. 



ICCB Staff (Except in 
those cases where 
expense of program, 
statewide or regional 
programs and/or 
* facility considera- 
tions are involved 
which would then be 
presented to the 
Illinois Community 
College Board. * 



Legal 
Secretary 



(D) ' Courses ; An educational 

unit within the instructional • 
program consisting of a 
sequence of instructional 
periods, one or more delivery 
systems and dealing with a 
particular subject. 



ICCB Staff 



SEC 110 Legal 
Terminology 
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33.44 Any new courses op other instructional activities that are to be under the „ 
aegis of a previously approved unit of instruction and that do not in and 
of themselves^ lead to any degree, certificate, or other formal recognition, 
will be considered reasonable or moderate extensions of the previously 
approved units and need not be brought before the Illinois Community College 
Board for approval. - However, the request for the new courses must be sub- 
mitted to the Board staff bef oie state .reimbursement can be granted for 
any such courses or other instructing^ activities. 
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33,50 Program Name Changes. w ' , 

When a request for* a program name, change is .sent to the Illinois 
Community College Board office, the appropriate staff member(s) 
.will review the request for name change in relation to program 
structure and take action in accordance with one of the pro- 
cedures listed below: 

A. In the event rthat it is a simple change Qf name with no 
significance regarding curriculum structure, and no new 
courses to be added or previous courses to be changed, the 
staff will process the name change in the records of the 
Illinois Community College Board office and advise other 
agencies accordingly, 

B, In the event that the name change reflects a modest 
program revision, with several new courses to be added or. ' 
several previous courses to be "revised, ■ the staff will 
process the name change in the * records' of the Illinois 
Community College Board office and advi.se other agencies 
accordingly and will .also advise the college* to* submit the. 
appropriate application for approval of the new course(s) as 
an extension of Existing units of instruction in accordance 
with the action of the Illinois Community College Board at 
"its October 9, 1970, meeting. • " , . 

C In the ^event that the name change reflects a significant 
modification of program, £he staff will advis*/ the college 
to submit an application for approval -of a new unit of' 
instruction to be presented to the Illinois Community 
College 'Board and a request for "withdrawal" of the old 

program, • • 

" ■ ♦ * > 

33,60 Procedures for Awarding Credit for Instructional 
Experiences are as Follows r 



A - Lecture/se minar/discus'sion credit . 'For courses scheduled, 
with students participating in lecture/discussion-oriented 
instruction, assuming the normal tvb hours of outside study 
for each contact hour (minimum of "50 minutes of class 
, instruction), on§ semester hour credit or equivalent would 
be funded for a minimum total of 15 classroom contact' l^ours 
of instruction per semester or equivalent. "Persons in such ' 
study would normally be spending 1 hour in class per week 
per semester for each credit hour funded. 

B - Lafforator y/clinical-laboratory credit , For courses* 

scheduled with students participating in laboratory/clinical- 
laboratory-oriented instruction, assuming none or one hour 
of outside study for each classroom contact hour of 
instruction, one semester hour of credit or equivalent would 
be funded for each 30-1*5 classroom contact hours of instruc- 
tion per semester or equivalent. Persons in such study 
would normally be spending 2-3 hours in class per week per 
semester for each credit hour funded, 
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- Normally,* persons participating. in such classes which r , 
require some outside study would have to spend only two. % • 
contact^hours per week for one credit (minimum of '30 contact 
hours of instruction per semester) while those* with little 
<*r no outside study would normally be Required to have'three 
hours of contact class, instruction per week or. equivalent 
(45 contact hours of instruction per semester). The amount 
of instructional' supervision and'type^of instructional 
activities would be 'factors in the assignment of two or 
three contact hours of l^ab experience for a credit hour, . 

C. Internship/clinic^yinternship/work-study/work->experienc(& t 
v For courses scheduled |with students participating iiv 
iTiternsKip, clinical-internship, work-study, work-experience., 
work-oriented instnjoxion, one semester 'hour ci^edit or 
• eq]iiValent would be funded for each, classroom contact hour 
scheduled (minimuni of 50minutes) for 75-150 contact hours 
, per semester or equivalent, Persons in such study frould 1 % \ 

normally be speeding 5-10 cpntact hours per week per 
semester for each .credit hour funded. These internship 
experiences include those activities which are f the result : 
'of implementing experiences gained/ in the- classroom and 
-,the laboratory. It is assumed that the student will need 
'oniy peri*§ic supervision, since he or she is in the final* 
. stages of the program and about to assume a jrole in theV 
world "of work . 
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* i , 

34.00 Public Service Programs 

. v 3U .0.0 Community Education Offerings ' 

3k. 11 "Community education program units will be approved upon 
request. These program units of community education are 
authorized to include the following: 

» • 
Enhancing Community Development and Leadership Training 
. Upgrading the Family and the Home 
Enriching the Life of Senior Citizens 
Strengthening Public Health, Safety and the Environment 
Providing Special Learning Experiences for Minority Groups 
Providing Cultural Enrichment. Opportunities for all Citizens 

34. 12 State funding for *on-credit classes offered aS community 
education will- be by formula grant. 

34.13 Individuals participating in the community education 
activities -will be classified as participants and they vill be 
included in enrollment reports for community "education partis 
cipants and not with instructional program students, Community 
education activities should be broad enough to provide 
educational opportunities for low ability persons and/or for 
those who are e ducationally disadvantaged, 

,3k. Ik Participants completing community education activities 

are eligible to receive special awards or records of completion 
of such activities. Degrees or certificates will not be 
awarded in the community education area since degrees and 
certificates apply only to the instructional program area, 

. 3k. 15 Community education activities are of a non-credit nature 
but each college may use whatever terminology is appropriate 
to local needs and understanding, including credit equivalency 
if desired for the local administration of community education 
activities, "* ! 

« * * e . , 

. 34.16, There are no required grades, no required student records 
or transcripts, and no graduation requirements for community 
education activities unless so requested by the local Board 
of Trustees; but the college must maintain a listing of 
participants by offerings, 

34.17 Community education activities must follow the college 

regulations on public service activities but do not necessarily 
ha^eto follow the regular college academic regulations unless 
^^rmined by the local Board of Trustees. 

34 -JA ^Colleges must report to the'lCCB other non-fundable commun- 
-*Tty education offerings including nonfundable hobby, leisure- 
time, or recreational classroom activities 'for classification 
in the community education areas . ' 

- t— 
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3^.19 All classes or activities which are designed or used by 
the college as hobby, leisure-time, or recreational offerings 
vould be considered a part- of the public service (community 
education or community service) program and not a part of the 
regular instructional program of the community college nor 
eligible for state apportionment funding in Section 102-16 of 
the Public Community College Act . ' All hobby, leisure-time, or 
recreational activities offered in classroom format shall be 
reported and classified in community education. All other 
hobby, leisure-time, and recreational activities including 
lectures, concerts, travel series, and dramatic presentations, 
that are not a part of the regular instructional program nor 
community education, shall be considered a part of the commu- 
nity service program of the college. No hobby, leisure-time 
or recreational activities in either community education or 
community service will be eligible for state funding, 

•i 

A. jfobby is defined as a specialized pursuit that is outside 
one's regular occupation and that one normally finds 
interesting or enjoyable, usually in a nonprof essiona}., vay , 
as a source of relaxation. Hobby activities include, but 
are not limited to: ^Photography , painting,, woodworking, 
gardening, fly tying and casting, coin collecting, stamp 
collecting, leather craft, gem polishing, equitation, gourmet 
cooking, cake decorating, flower arranging, ceramics, sewing, 
knitting, camping, boating, dog-grooming, bridge, self* 
hypnosis, or music. 

,* * 
Many' programs listed above may have 'titles that are similar 
in both the regular instructional program and in the non- 
credit hobby or public service activity program, ,If such 
courses «as photography, painting, and sewing are a part of 
tte instructional program and meet the guidelines listed in 
7.31 belov they may be -eligible for state apportionment 
funding. However, whengpuch programs are designed as non«* 
, credit hobby or public service activities, they would not 
be eligible for state apportionment funding, 

B. Leisure-time is defined as free time resulting from the 
exemption of a person from his work or other duties, 
Leisure-time activities include, but are not limited to, 
lectures, concerts, dramatic presentations, travel series, 
and arts and crafts workshops t 

C. Recreational . is defined as play or the refreshment of ; 
one's strength and spirits, after, toil. Recreational 
activities include, but are not limited to, programs that , 
require physical activity, but are not a part of the 
regHLar physical education instructional program of the 
college . 
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3k, 20 Community Service Offerings 

* 

. 31+.21 Community service activities are funded through special 
project grants which are awarded on the merit of proposals 
submitted to the State Board and by formula grants, 

3^.22 A community service program unit entitled "Center for 
Community Services" will be approved upqp request, Under 
this unit the college may develop, and offer .ft..comprehensive 
array of services , * 

31*. 23 Community service activities ar,e governed by the same * 
regulations as community education, 

31*. 21* Community service proposals which are in proper form and 
submitted in a timely fashion will be considered for special 
project funding when the proposed activities fall into one 
or more of the project categories listed below! 

(A) Employment and Manpower Development— working with local 
business and industry as well as governmental' and social 
service agencies in developing means for increasing 
employment opportunities, reaching and counseling poten- 
tial students and in determining needs for basic occupa- 
tional skills or retraining, - 

The actual training would in most cases be a part of the 
college's regular instructional program and financially 
supported by the credit hour formula for state apportion- 
ment funding, However, public service money might be 
used in areas such as: 

—establishing outreach centers in areas of the district 
removed from the campus but near areas of high 
unemployment ; 

—workshops on employment opportunities for women, 

(B) Health, Safety and the Environment— working cooperatively 
in the areas of community development such as: 

—special short-term seminars for law enforcement officers 
and corrections personnel; 



—development of educational services for inmategi 
—community forums on public health and drug abuse j 

— community workshops on environmental problems and 
how they can be solved; 

— workshops involving citizens in local or regional 
planning. 
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(c) Individual Growth for Mature Adults 

— special educational services for Spanish^speaking 
. citizens 'and' other minority people} 

—workshops for senior citizens on preparation for 
retirement and problems of agfng; 

—institutes on improving family circumstances; 

—seminars on family financial management; 

—projects for intellectual and cultural development, 

(B) Statewide Supporting Activities; The Illinois Community 
College Board, the Board of Higher Education and other 
appropriate state agencies will, through 'the development 
of manpower data and other statistics, offer support in 
the identification of public service needs, The state 
. boards, in cooperation with other state agencies, will 
coordinate the offering 6f workshops and other forms of 
in-service training for community college personnel 
involved in public service projects, 

Inter- institutional cooperation on a regional or statewide 
basis will also be facilitated by the state boards, In 
these cooperative endeavors, speci a l e n couragement will 
be given to the use of television and other mass media 
* % in the delivery of public services, 

(2) Other categories ^deemed appropriate by the State Board, 

3^ .25 To qualify for funding, public service activities must 
meet the following criteria: 

. (A) Fall within the scope of guidelines for fundable public 
service activities, 1 

(B) Show that the college has a historical commitment to 
public service, 

* 

(G) Allocate matching funds and/o£ in-kind services to 
the proposed activity, 

(D) Involve cooperation with other agencies and groups, 

(E) Be Jointly funded by other agencies and .groups, 

\ * : 
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(F) Demonstrate appropriate community involvement in 
developing the proposed activity, 

(G) Not unnecessarily duplicate services now being 
performed by others, 

(H) Sho|r\evidence of need for the proposed activity, 

(I) State clear and measurable objectives for the 
proposed activity, 

(J) Include an adequate evaluation rationale, 

(K) Contain a detailed budget for the activity, 

(L) Show that sources other than the special grant 
program cannot better. fund the proposed activity, 

3^,26 Cooperation with other agencies and institutions is a 
keystone of the public community college public seiVice 
program, . Joint financing is expected in-most cases, and 
one of the hallmarks of a good project is its ability to 
demonstrate a creative use of limited resources, 

3^t30 Procedures for Approval of Reasonable and Moderate Extensions 
. of Existing Units of Public Service 

3^.31 Generally, any new public service activity that involves 
an annual operating expenditure from* whatever sources between 
$50,000 and $250,000, and an annual pperating expenditure 
from state appropriations, of .less than $50,000, and that is to 
be performed under the aegis of a previously approved unit of 
public service, will be,, considered a reasonable and moderate 
extension of that^previously, approved unit and not be brought 
before the Illinois Community College Board for. approval. 
However, the Bo&rd staff must be notified before any such 
activity iavbegun, and if there be significant reservations on 
the part ot the. staff about- the academic or Economic Justifi~ 
cation for; the' Activity, it will be submitted to the Board for 
action as a new unit- of public service, ' — ^ 

•3 I f*32 Any new\public service activity that is .to.be performed 
under the aegis of a previously approved nev unit of public 
service, and that involves an .annual operating expenditure from 
whatever sources of'less than $50,000, .wi£l be considered a 
reasonable and moderate extension of thai -previously apprQved 
unit and lleed not b& \brought; before 1>he Illinois Community 
College Boar<$ for approval, •tifcyeover, the' Board staff need be 
notified only for data, collection purposes,, 
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36.00 Student Serv ices 

36.10 Special Grants for Disadvantaged Student Projects. 

* ♦ ' 

36.11 The purpose of this program is to' get economically disadvan- 
taged people off welfare rolls and on payrolls through develop- 
mental education, occupational training, vocational, counseling, 
Job placement, and Job follow-up. 

36.12 Disadvantaged students are defined as any individual of post 
high school age (or a younger person who has been official!/ 
dropped from the public schools attendance rolls) who meets 

one or more of the following criteria: whose family income is 
less than $7,386 per year for a four-member family (poverty 
income as defined by the U.S. Department of Labor Statistics 
as of Autumn, 1975), who is a recipient of public assistance, 
who has less than a twelfth grade education, who is a member 
of a minority group, who has a repetitive arrest history or 
whose life style is characterized by a pattern of unemployment , 
Excluded from this definition are senior citizens and mentally 
handicapped adults, 

36.13 Disadvantaged student projects eligible for state funding 
include the following: 

(A) Those elements of instruction made necessary because of 
the disadvantaged backgrounds of students, i,e., tutoring, 
special materials or supplies, or* extraordinary efforts at 
upgrading basic skills and occupational skills which lead 
to employment or other educational opportunities . 

(B) Experiments in non-conventional methods of instruction 
for the economically disadvantaged students, 

(C) Vocational counseling, Job placement, and Job follow-up for 
economically disadvantaged students. * 

36. Ik State funding for disadvantaged student projects will be by 
formula and by competitive grants. 

36.15 Disadv&itaged stucfent project proposals and plans shall 
be evaluated by the same general criteria used to evaluate 
Public Service proposals and plans, 
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37.00 Finance 

37.10 Public Service Grants 

Procedures for applying for public service grants are as follows: & 

A. Grants are made by formula and exemplary project awards* 

B. Formula grants are allocated to the districts at the rate 
of 5c Rer capita based on total district population. 

C. Each college will have the following formula allocation 6f 
state funds for public service activities for FY76 subject 
to ICCB procedures as described below: 



Dist. 




Estimated 


'-. Formula 


No. 


College 


Population 


Allocation @ 5c 


501 


Kaskaskia 


105 , 000 


$ -^5,250.00 


502 


DuPage 


581,000 


29,050.00 


503 


Black Hawk 


. 243,000- 


12', 150.00 


504 


Triton 


370,000. 


18,500.00 


505 


Parkland 


''231,000 


11,550.00 


506 


Sauk Valley 


;*99,000 


4,950.00 


507 


Danville 


.' 90,000- 


~". : 4,500.00 


508 


Chicago City . r. 


' 3,364,000 • 


-■**./ 168,200.00 


509 


E"lgin ' f i 


168,000 •" ' 


8,400.00 


510 


Thornton ' • 


•• .-'267,00a/" 1 


'.' 13,350.00 


511 


Rock Valley • " 


• 28"3, 000 


■ •"' ■ 14,150.00 


512 


William. Rainey Harper 


' •• 3l£,G00 ■ - 


15,800.00 


513 


Illinois Valley. 


i-41,000 ■ 


7,05O>00 


514 


Illinois Central 


'. .*" 4 24£,00a : ■ 


--' '-" 12 MOO- 00 


515 


Prairie State * • 


I ££?,.0QQ 


•' 8;850.00 


516 ■ 


Waubonsee ' 


' 16*5,000 


I- '■ ■ 8\ 250-00 


517 


Lake Land ' 


' 162,000 ~ 


?• 8(100.00 


518 


Carl Sandburg • 


128,000. 


6,400.00 


519 


Highland 


88V'000 V - • *- 


4,400/00 


520 


Kankakee 


ni*. ooo- *• "" 


- 5,750.00 


521 


Rend Lake 




' 3,600.00 


522 


Belleville ' 


350,-tfOO 


> -17,500.00 


523 


Kishwaukee 


76,000 


3,800.00 


524 


Moraine- Valley 


287,000 ■ 


14.350.00 


525 


Joliet 


£44,000 


- ' 12,200.00 


526 


Lincoln Land 


'255,OOTT 


• "12,750.00 


527 


Morton* 


138,000 


' • 6*900.00 


528 


McHehry 


95 ,'000 


4,750.00 


529 


Illinois Eastern 


108,000 


5,400.00 


530 


John A. Logan 


119.000 


5,950.00 


531 


Shawnee 


58,000 


2,900.00 


532 


Lake County 


258,000 - 


12,900.00 


533 


Southeastern 


54,000 


2,700.00 


534 


Spoon River 


77,000 


3,850.00 


535 


Oakton 


263,000 


13,150.00 


536 


Lewis and Clark 


196,000 


9,800.00 


537 


Richland 


132,000 


6,600.00 


539 


John Wood 


90,000 


4,500.00 



601 SCC of East St. Louis - 120,000 6 a 000 , 00 

Totals 10,327,000 $ 516,350.00 
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; P* Ihe ICCB. shall consider the use of the remaining funds in the $750,000 
budget after the formula allocations of $516,350 for special project 
grants to be requested through proposal applications described below 

Addition to Procedure 37.10 approved by the Illinois Community College Board 
on May 16, 1975. 

* The following procedure shall be used for submitting requests for 
public service activity grants for the, 1975-76 college year: 

1* Public community colleges shall submit applications for the 

public service formula grants to the ICCB office by July 1 1975 

These applications will in turn be submitted to the ICCB for 
approval at its July meeting. 

2- Letters of Intent for supplemental public service project grants 
are due in the ICCB office by July 1, 1975. Each letter, one or 
two pages in length, should briefly include: 

-■y (a) Project description, 

/ (b) Project objectives, 

(c) Project evaluation, 

(d) Estimated budget, and' 

(e) Other participating community colleges and agencies. • 

$ k The screening of the Letters of Intent will be done by the ICCB 
staff as related to the priority considerations. The community 
colleges will be notified by July 15 from the Letters of intent 
if an application should be developed and submitted for committee 

. review. These applications are due in the office of the ICCB by 
August 15., Supplemental funding should be limited to the maximum 

onn a nnn nStitUtiCra ° f $l0 ' 000 and for consortium institutions of 
?100,000. The applications for supplemental grants will be sub- 
mitted to the ICCB at its September meeting for actions. 

■Vfr ? Privity considerations for, supplemental public service activity grants' 
will be in the following order: » 

(1) Institutional consortium in conjunction with ICCB to explore 
problems or activities, statewide in nature. 

_J2) Inter-institution cooperative program development. 

(3) Evaluation of previously approved multiple-year^projec^ and 
determination made for future funding. 1 

(4) Continuation of outstanding programs. 
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^ A review committee will be established to review supplemental public 
service grants for recommendation for funding. The approval for such 
supplemental grants will be made by the committee between August 15 
and September 1. The review committee will be composed of: 

(1) A community college president to be nominated by the Illinois 
Council of Public Community College Presidents. 

(2) A community college trustee to be nominated by the Illinois 
Community College Trustee Association. 

(*3) One community college dean -of instruction to be nominated by 
the Council of Presidents with the advice of the Illinois 
Council of Community College Administrators. 

(4) One community college dean of adult and continuing education to 
be nominated by the Council of Presidents with the advice of 
the Illinois Council of Community College Administrators. 

(5) One lay person to be selected by the ICCB. 

r (6) In addition, ICCB staff members will be part of the committee. 

(7) It is understood that no more than one representative on the 
committee would be from one community college district. 

K% For the distribution of state funds for public service activities 
and projects for FY76 to be allocated to any community college,, the 
following information shall be provided to the ICCB office: 

(1) A summary evaluation of the FY75 Public Service program which 
includes both Community Education activities and Public Service 
projects. 



(2) A summary plan for the FY76 Public Service program encompassing 
both Community Education activities and Community Service projects, 

(3) Verification of a combined local matching effort (either cash 

4 or in-kind, or both) at least equal to the total amount of State 
Public Service grant funds received. 



Addition to Procedure 37.10 approved by the Illinois Community College 
Board on May 16, 1975. 
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(2) Letters of Intent for supplemental disadvantaged student grants 
are due in the office of the *CCB by July 1. Each letter, one' 
or two pages in length, should briefly include: 

(a) Project description. 

(b) Project objectives. 

(c) Project evaluation. 

(d) Estimated budget. ^ 

(3) Screening of the Letters of Intent will be done by the ICCB staff 
as related to the priority considerations. The coiranunity " colleges 
will be notified by July 15 from the Letters of Intent if an 
application should be developed and submitted for committee review. 

* These applications are due in the office of the ICCB by August 15. 
Supplemental funding should be limited to the maximum for an 
institution of $10,000 and for consortium institutions of $100^000. 
The applications for supplemental grants will be submitted to the 
IcGB at its September meeting for action. 

F> The following priorities will be considered for the allocation of 
— ~Supp4eefental disadvantaged student grants for the 1975-1976 college 
year: 

(1) Adult, non-high school graduates. 

(2) English as a second language. 

(3) Cooperation with high schools and* other agencies In 
counseling- placement and Student follow-up* 

(4) Racial minorities. . . 

(5) Economic depressed. 

(6) Unskilled individuals. ; 

(7) Program development for the above, eitRer by 
institution or consortium. 

; A review committee will be established to review supplemental dis- 
advantaged student grants for recommendation for funding. The approval 
^ for such supplemental grants will be made by the committee between 
■ August 15 and September 1. The review committee will be composed of 
the following: 

(1) A community college president to be nominated by the Illinois 
Council of Public Community College 1 presidents'. 

(2) A community college trustee to be nominated by the Illinois 
Community College Trustee Association. 

(3) One community college dean of instruction to be nominated by 
the Council of Presidents with the advice of the Illinois 
Council of Community College Administrators. 

(4) One community college dean of adult and continuing education 
to be nominated by the Council of Presidents with the advj.ce 
of the Illinois Council of Community College Administrators. 



(5) One lay person, to be selected by the ICCB 

(6) In addition, ICCB staff members will bfe part of the committee. 

(7) It i3 understood that no more than on representative on the 
committee would be from one community college district. 
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37.20 State Funding for Disadvantaged Student Projects 

A. Disadvantaged Student Projects are funded in part on the 
ba3is of formula grants which are released to the colleges 
upon receipt of an acceptable evaluation of the previous 
year's projects and a State Board approved proposal or 
master. plan for the new year' 3 combined projects. 

i B. Formula grant allocations for the various districts in the 
stysten during the fiscal year are based on the percentage 
of selected federally funded student financial aid programs 
for disadvantaged students. 

The Federal programs included in the formula are Supplemental 
Education Opportunity Grants (SEOG), College Work-Study (CWS), and 
National Direct Student Loans (ND3L) . Each campus wilJL 
receive its percentage share of the formula, grant allocation 
equivalent to its percentage share of the three federally- 
funded student aid programs for public community colleges in 
the State of Illinois with a minimum allocation of $10,000 
per campus. 

C. The formula grants utilizing the first $1.4 million of State 
furd3 in FY76 for disadvantaged student grants shall be 
awarded to each district on its percentage of the district's 
expenditures for student financial aid programs for dis- 
advantaged students for the Economic Opportunity Grants, 
College Work Study Programs, and National Defense Student 
Loans with a minimum grant per campus of $10,000. 

■ D. Reserve the remaining $1.2 million of the FY76 appropriation 
request for application proposals of the City Colleges of 
Chicago, District, No. 508, with the understanding that if 
project applications for the full $1.2 million are not 
submitted by and approved for City Colleges of Chicago, that 
they could be reallocated to other community college districts 
w in Illinois. 

E. The following procedure for submitting requests for disadvantaged 
-student grants for the 1975-76 college year shall be utilized: 

(1) Public community colleges shall submit applications for 
the disadvantaged student fonnula grants to the ICCB 
office by July 1. These applications will be submitted 
to the ICCB fo^ approval at the July meeting. 
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For the distribution of state funds for disadvantaged student projects 
for FY76 to be allocated to any community college, the following informs 
tion shall be submitted to the ICCB office: 

(1) A summary evaluation of the FY75 Disadvantaged Student 
Project Program. ' 

(2) A summary plan for the FY76 Disadvantaged Student Project Program; 

(3) Verification of a combined local matching- effort {cither cash or 
iti-kind, or both) at least equal to the total amount of State 
Disadvantaged Student grant funds received. 




s 
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. 38. 10 'General Procedures Concerning Community College Construction Projects, 

v • 

It is requested that the ICCB staff receive copies of all cprrespondence 
relative to construction projects. 

The following is a general list of procedures for colleges to follow when 
they are planning construction projects: 



tl. 
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Procedures 



Local District Responsibility Other Agencies Involved 



Project initiation 



A, Site search 



Conduct a preliminary study 
of available sites. 



B. Selection of Provide ICCB with the follow- ICCB approval is necessary 
site and re- ing: (See* Section 103-36 of 

quest to pur- (1) Local board authorization ICCB Act), CDB is avail- 



chase site 



D. 



Acquisition 
of site 



Development 
of a site and 
facilities 
master plan 



to purchase the site. 

(2) Resolution that local 
funds are available. 

(3) Acquisition of* three 
M.A. I. appraisals. 

(4) Presentation of a site ♦ 
feasibility study. 

The local district will con- 
duct negotiations within 
parameters as designated by 
ICCB action, 

A site and facilities master 
plan should be developed, 
either with or without archi- 
tectural assistance, and„ 
ffled witjh ICCB and IBHE^ re- 
questing approval of the . 
plan. (See Section 28.30 
of this document).- This 
master plan may be, updated 
annually, when necessary, in 
conjunction with the RAMP/CC 
submission. 



able to* provide technical 
assistance, if requested. 



The master plan must be 
approved by thi' ICCB and 
IBHE and may be filed with 
the CDB for future re- 
ference. 



Project re- 
quest for 
capital funding. 

A. Capital Funds 
- Request 



F£le with the ICCB a request 
for state appropriated capi- 
tal funds via RAMP/CC for 
projects as enumerated in 
Section 28.10 and unde^p pro- 
visions of Section 28.40 of 
this document. Included 

111-20 



The ICCB (See Sections 105.4 
and 105.5 of ICCB Act), and 
IBHE must review, approve and* 
prioritize .projects - - then 
draft appropriate legislation. 
The CDB will also review the 
projects. Before final 
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III. Application for 
^planning - or *con- 
st'ruction of 
facility with "local 
funds . - ' * % 



with the request should be: 

(1) Authorisation by the ' 
local board 

(2) Resolution that sufficient 
% local funds are avail- 
able- to complete the pro- 
ject. 

(3) Submission of RAMP/CC. 



approval is given the 
General Assembly, the 
Bureau of the Budget 
and(j:he Governor must 
approve. 




A. Request for, 
. project 
approval. 



Y 



In accordance with Sec. 
28.50 of this .document, 
local district must request 
approval of "the 'project and 

'provide the following in^ 
formation t'o the ICCB:* . 

.(1)" Authorization by local 
board. 

(2) Resolution that suffici- 
ent £unds are available 

- to complete the project. 

(3) An application to be 
submitted 3pon forms 
provided by ICCB, in- 
cluding programmatic 
statement of use and , 
estimated budget.' 



ICCB and IBHE review and 
approval is required. 
CD£ technical assistance 
will be requested for 
projects requesting 
future state reim- 
bursement ♦ 



At -this point it is recommended that the local district obtain a copy of CDB 
Rules and Regulations, Section 601, Part VI, Procedures ^nd Responsibilities 
for Construction Projepts. This document should be on file in the' local dis- 
trict office. If not, 7 a copy is* on file in the ICCB office. 



IV. 



Design pro- » 
cess. 

A. -Selection -of 
Architect/ , 
Engineer 



The l^cal ,board or CDB may 
determine .need of employ-* 
ment of A^E ('CDB Rules & 
'Regulations 601-10, ICCB 
Act, Sec. 105-1 and 105.2). 
local board may recommend 
no more than- 3 firms for 
review; the 6 CDB may re- " 
commend' no more than 3 
firms for review; ■ requires 
approval of A/E by bo'th 
boards to commit or to 
Assign contract (CDB Act, 
Sec.,, 782; ICCB Aqt, Sec. 
105->>a05-2). 



CDB <A/£ selection' 
committee will approve 
the A/E for the project. 
If the local board di«- 
The ^agrees with the selec- 
, tioftV, an appeal / . 
; may be filed with the 
.,-CDB.. r 



\ 
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B. Technical 
review. 



C.< Request for 

Aeleasfe of funds 

S(If a state 
CTappropriation) • 



A community college repres- 
entative should attend all CDB 
technical review sessions 
and assume the responsibility 
of a continuous evaluation of 
programmatic and functional 
needs which must -be met at 
this point to provide a' qual- 
ity, functional facility to 
satisfy the college's needs. 



The local board initiates 
a request for* release of 
state appropriay^Lproject 
monies at the apHftpir^ate 
point in the .technical 
review process. 



The CpB will conduct 
technical, reviews from 
schematics through final • 
working drawings on each 
project. The ICCB • 
will monitor eaeh pro- 
ject, sit # in on each 
review session and pro- 
vide assistance as 
needed* Scope and/or budget 
changes need -to be 
* approved by the ICCB 
and IBHE. 

The ICCB will, when re- ' 
quested by the local 
Board 'Of Trustees, file 
a request for release 
of funds with the CDB* 
The, CDB will then 
formally request the 
Bureau of the Budget 
and the Governor to 
release construction 
funds when the project is 
feady for ' bidding. 



V, Establishment 
of a Trust Fund. 



VI. Bids- advertised* 
received and con- 
* tracts awarded. 



The local board must es- 
tablish a joint trust 
account with the CDB prior 
to the awarding of 'con- 
tracts. Such an account 
must contain sufficient 
funds to cover the con- 
tract§ awarded. Interest 
on ldfcal monies will accrue 
to the local district and 
local boards may determine 
the investment program. 

No lo^al board action is 
required. (In some cases, 
when "a "project is small, 
' thas^DB may determine . 
that the local district 
will ^handle the bid and 
•awarding of contracts, in 
. compliance with the' State 
.^Purchasing Act). * 

r 



The, CDB will' work 
jointly with the local 
district to establish 
.the trust account. 



The CDB will handle 
bidding and awarding of 
"contracts^ except - as 
noted. 
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VII. Construction 



Local district officials will 
wish to closely monitor the 
progress of the construction. 
.Change ordeis are to be 
approved by the local board 
and CDB. Change orders from 
any source will *£irst be 
processed by the field re- 
presentative for need and 
feasibility, and source and 
availability of funds. 
Appeals of any sort may be 
addressed to the CDB. 



ICCB and IBIiE approval 
are necessary if change 
orders effect size, 
scope, quality or budget 
for project (See 
Sec. 28.70 of this 
document) . 



VIII. Report on progress 
and completion of 
project. 



The local ^district shall 
make written reports on the 
progress .and completion of 
the project as required by 
the ICCB (See Sec. 105-10 
of the ICCB Act). These 
reports are to be made 
quarterly or may be con- 
commitent 'with 25%, 50%, 
75% arid 100% construction 
review meetings as sche- 
duled* 
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38.20 Criteria and Standards by Which Applications for State Funds Will 
Be Judged 

38.21 Cost Procedures 

A. Construction project costs for fiscal year 1976 and thereafter 
shall be calculated in a manner consistent with all higher' 
education construction cost guidelines (currently the "building 
block" method as it appears in RAMP/CC). 

B. Construction project costs calculated prior to those for 
fiscal year 1976 but after those for the beginning of 
fiscal year 1973 which exceeded the cost guidelines then 
in effect may be considered for additio\ai state partici- 
pation, up to .the amount calculated in 

C. Square footage (gross square feet) costs shall be calcu- 
lated in accordance with the CDB project budget format 

Construction project eosts shall include all or any 
combination of the components identified in 

38.22 Building Space Allocation Procedures 

A. Eligibility for space shall, be based on actual' and pro* 
jected enrollments submitted by the colleges in their 
capital budget requests, The Illinois Community College 
Board and the Board of Higher Education will review enroll- 
ment ^projections and assumptions submitted in requests for 
state and federal funding of capital projects in light of 

1 such school census data, attrition and retention rates, 

curricula and program developments, student enrollment y 
patterns and other criteria as deemed necessary in estab^ 
lishing facilities requirement s.% Appropriate standards 
and methodology for enrollment projection shall be developed 
"by the Illinois Community College Board in consultation with - 
the institutions, / » 

» » 

B. Any course approved fc>y tt^e Illinois Community College Board 
for state funding in the instructional programs or public 
service activities* may have enrollments counted for space 

. needs for construction formulas, 

I y ' 

^ C, For any course approved by the Illinois Community College 

«, ^ Board to be offered by a community college but not approved 

* for state funding ,in the instructional program or public 

service activities, enrollment in such courses would riot be 
counted foir space needp for construction formulas, with the 
exception that approved courses not eligible for state- 
funding because 30% arr-'more of the support comes tvom federal 
or other state agencies could have ttyp enrollments counted ^ '■' 
in the formula for construction purposes", - , 

D. Facilities required shall be determined on the basis of 
full-time equivalent dh-campus day student&^who are residents 
of the State- of Illinois, % & 

:yyc - * . •'• - •'" 
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Fpr the first 1,500 students- • • « HO 
For the next 1,500 students 100 *' 

For each student above 3,000 90 

^ (2) For occupational program instructional shops,' lkO 

\ sross square feet per FTE day student enrollment ■ in 

• courses using such shops. 

Definition of Instructional Shops 

Instructional shops and laboratories for occupational 
programs are generally considered as those shop areas ■ 
and instructional' laboratories developed for the conduct 
of those phases of instruction wherein students observe 
and perform. activities in planned experiences at appro- 
priate work stations. The learning experience provided 
involves the manipulation of machines, materials, and 
equipment and the observation of processes. 

Such laboratories are to be distinguished from other 
instructional laboratories in thai" the presence of 
machinery, material and equipment and the space 
requirements for activities- involved in experimentation, 
observation and manipulation of them is of a magnitude 
exceeding that of student stztntsns confined to desks, 
tables, laboratory benches And Similar stations. 

F. Each approved community col/Lege yfcampus shall be provided 

..... with minimum basic facilitie/ of io.OOO square feet. Other 

adjustments shall be cQnMd/red /or small and very large 
campuses^ J 

G. • .The Illinois Community College Board does not approve the 
. construct ion, development, utilization, financing, or 

. '. ..operation, of dormitories by the public community colleges 
of Illinois. However, public community colleges are 
/ encouraged tp assist students in obtaining housing from 
private enterprises off campus when appropriate. 

tf . 

38.23' Site Allocation Procedures • - 

State funding participation in site acquisition or surface 
.parking shall be at the same 75.-25 ratio as is in effect for 
buildings and other facilities. 

'■B . That portion of real estate to be used' as "a part or all of 
,the .contribution of a community college district for con- 1 
, ' struction project credit purposes must be appraised by three 
MAI appraisers. , 

f f-v 

9^ 111-25 



•Illinois Community College Board fo&tf. ;V ; '* Procedures, Page 26 

■? S ^reage.;of reai e$tat«'in whiih the state* will 

share in cost for^-campus site shall not: exceed) 

Full-time Equivalent. , . » * v ' • ' 

On-Campus Day ' .' .' : .V Site Acreage 

For the. first 1,500 students-^ 100 ■ * 

For -the next 1,500. students / • i 50 

Above 3*000 students' ■ • * ' 200 

C faring p&v&frix a raUg gf 8q$ gf mistime 

- , equivalent faculty" >M*aff and at the following ratios ^ r 
full-time equivalent day, student 'enrollments: 

U U^siu^ntT^^ 10 " Senerally liable 20$ of full- 

(2) eaulvl^nt P f lic t^Po^atlon available 50$ of full-time 
equivalent day students, 

(3) No public transportation available 65$ of full-time 
\ equivalent day students. 1 . ' • . 

' P * thfext'enf o^irt T , SUggested as the **** of determining 
• ° f State fmds Participation in costs of land 

* nZe^oltlT/rt 5 iDStallation - d aeration and mSnte- 
r^ui™ i! Programs. Local circumstances may 

Sines? P 6 thaQ Pr0Vlded by fe PP"«tion8 of Seae ' 

" E 'vhich k arf to C S^ ie , S f° posals ' exceeding these guidelines and 
revJ^^^telT " ^ ***** W 

38.21* Building Efficiency Procedures Cnet -to-gross ratios) 

Guidelines for campus^ide net-to-gross ratio (or building 
ICCB Cl I e BS ) ^ e ]° 7 % ^ lesS fecial waiver is approve! by . 
SSi-SP' M *f B « ^^dual Projects may vary above and 
.below 70$ according to 'type of space being built-.') 

^ll^Ts II minS Pri0riti6S ^ C —^y'college".- ' 



- l ?«n^? + ? he tre ®? ndous d e^an<i for community -college building ' 
facilities, and the limited state funds available for such ' 

^ tieTSr the' establishes - certain priori- 

ties for the construction of facilities with state funding on 
community college campuses. The basic college facilities 
' JSSTSJl2t^\ W ^ be Permanent 6 construction or 
Tte bSJS^i • - 8 ^? at 7* lnClude P^engineered facilities. 
fiL 6 P ri ° r " ies ^r a particular district may be modi- 

clZtT ? reqUeS ? ° f the l0Cal Board of Hi ^er Eduction £y 
considering specific emergencies or specif^ local needs. 
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• (A) , f*? 1 ? col lege. facilities (for Phase 1 construction or for 
initial interim facilities) 



(1) Basic instruction classrooms, laboratories and shops- 
including basic occupational*bechnlcal programs 

(2) Basic administrative and counseling offices 

(3) Interim learning resource center, including library, audio- « 
visual materials center and learning or developmental 
laboratories 

(4) Basic interim student center that may include vending 
machines , ' small student lounge and a bookstore 

(5) ' Basic lecture hall with attached basic audio-visual 
facilities ' ' 

(6) Basic faculty offices 

(7) Maintenance, custodial and storage areas" 

(B) Occupational-technical laboratories and shops to meet local needs 

(C) ^Permanent learning resources center including library, audio- 
visual center, and learning laboratories that might provide 
programmed materials, autotutorial laboratories and other audio 
or language laboratories 

. (D) Permanent student center, including' food se'yvice area, lounge 
area, study area, and facilities for student activities such as 
newspaper editing, student government, and other student organ- < 
izations \>_ ' . ♦ . 

(£) Physical education and fitne&s rooms for non-collegiate and 
non-spectator use to provide for required courses in health 
and physical education 

(F) Fine arts cente^p^cluding instructional facilities for music, 
art and drama 

(G) Theater and/or auditorium (space- to be provided, for seating by 
state, financing shall not exceed that normally allotted- for 

• student use) a 

(H) Gymnasium, swimming pool, and/or other recreational facilities 
(space to be provided for seating by state financing shall not 
exceed that normally allotted for student -use) 
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38.31 Other criteria related to the above list of building priorities 
are as follows ; 

A. General classrools, faculty offices and administrative 
facilities may be added as needed during any phase of 
construction ~ 

#> 

B. No state funding can be provided for facilities for staff 
housing or dormitories 

C. Site developifent, including parking lots and roads may be 
developed as needed in any stage above 

D. Pre-engineered facilities may be proposed in toy silage of 
construction/ / ' * v . 

E. The Illinois Community College Board and its staff will' 
also take into consideration the following factors' when 

r considering specific projects proposed by local community 
college. districts : % * 

«> (I) Date of organization of the community college district 

(and establishment ( of the campus in multi-campus . f 
districts) , . 

■ - - . * 

-* (2) ,The availability of the site and the ability of the 

% local district to meet financial obligations with local 

* funding foi* construction projects 

• ./ ( 3 ) - Tbe ^date^of the last state-financed building project 

r:*:'-- for the^ canapus ' ^ 

* - (4 ) The pattern of student enrollment including changes in 

enrollment and the proportion of * the enrollment for which 
facilities have already been provided 

(5) The existence of non-state financed buildings, if any, 
that may or may not be submitted as part of the overall 
. . * master plan for the college , 

^ (6 ) The types b'f programs-instructional and non- instructional — 

tp be developed by the ccftlege ' 

(7) Types of cooperative relationships, if any,>^o be'developed 
with other educational institutions in the district and 
throughout- the. state 

— * ' C 

* m 3(8) Status of the development of the campus master plan 
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38. UO Site Acqiuisitidn f * 

38^1 Upon receipt of a written request for site approval, the 
State Board causes" a study of the request to be made by its yr 
staff or the requesting college. This study is based upon 
the following basic tfriteria: 

(A) Location of the proposed site in relation to the geography 
and population of the entire district and surrounding 
environment # * 

I (B) Accessibility of the proposed site by existing" and 
currently planned highways and/or streets 

(C) Cost of proposed site in relation to land values of the 
district and availability of site to be backed up*by at 
least thregappraisals, all of which must be completed by 

. MAI (Memberof the American Institute of Real Estate 
Appraisers) appraisers 

(D) Cost of development of the .proposed site in relation to 
topography > soil conditions and utilities 

(B) Size of proposed site in relation -to projected student 

' population and'land cost; and \ * 

(F) The number and location of alternate sites considered. , 

38\42 Upon completion of the study and technical review by the 

Capital Development Board (when requested by the college), 
a report and recommendation - is presented to the State 
„ A . Board for action. 

38^3 Following *the approval of the site by the State Board* 

the local community ' college Board of Trustees may purchase 
said s it e , — 
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39.00 Deadline Dates ' *' 

39.10 Deadlines for State Board Action on New Units of Instruction 

Because of problems in processing .new course and curriculum 

' £? 1° *°?Z 7 the StaffS o f -the' Illinois Community College 
. . Board and the Illinois Board of Higher Education, it is 

necessary to, provide sufficient lead-time for adequate pro- 
cessing, of new instructional units.. 

3 * 

A course must have an approved initial beginning ef fective • 
date prior to- the first day of the term during which it is' 
taught -to -qualify for apportionment. A course may be approved' 
tor offering and apportionment up to the declared mid-point 

* - "ST? 1 t6rm ' but mUSt hav ? 8X1 initial beginning effective 
date which precedes - the start 0 f the normal term. "~ 

* Programs should be submitted as early as possible--hopefully 
long before they are intended to be offered. * 

39.11 Deadlines for State Board Action on New Units of Public Service " 

The deadline' date for submitting 'formula grant proposals and/or 
plans Is September 1, No deadline dates' apply to other units. 



, -39.20 Deadline for Submission of Master Plans 



Master plans as incjorp^a/ed in RAMP/CC are due by August 1. 
39.30 Deadline for Submission of" Capital Requests " ' - 

- by^g^stT 631, f ° r ! S ^ Sle fundin6 fdr the next f "cal year are due 
39.^0 t Deadline for Submission of Special Disadvantaged Student 

The deadline date for submitting formula grant proposals and/or ■ . 
plans is September 1. j' , 

39.50 Deadline for Submission of Management Informal System Reports 



(a) Directory update 
. (b) Enrollment Date 



September 20 



3 



•Octqber 10 (1st Part) 
January 10 (2nd Part) 



r>2 
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(G) F-l Curriculum Enrollment 
S-3 Course and Enrollment 
S-6 Course Enrollment Resources 
F-2 Curriculum Enrollment 

(D) Student-Based Policy Data System 

Y Card-Student data card 
(one time submitted for 
new students only) ■ 

E Card-Student Enrollment card 
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End of Registration 
Due with Apportionment 
Due with Apportionment 
Due with Apportionment 



30 days after initial 
registration 



End of term 



All other data is due as stated in the current MIS Procedures 
Manual. 



(E) 



Administrative Salary Date 

(F) Faculty Salary Date 

(G) Unit Cost Study Date 



November 1 
November 1 
September 13 



(h) All changes in continuing data requests and/or data request 
formats shall be recommended through the M-I-SrrPv-A^C and be in 
consonance with the oVeral MIS design, 

39.60 Deadline for Submission of Financial Claims and Reports. 

39. 6l' Apportionment Claims 

PROCEDURES CONCERNING THE FILING OF CLAIMS 
AND OTHER FINANCIAL DOCUMENTS WITH THE ICCB 

Flat- Rate Grant and Non-Business Occupational Grant Schedule 



Type of Claim 

(A) Regular Appor- 
tionment Claim 



, ( B ) Suppl erne nt al 
Apportionment 
Claim 



Submittal Sch edul e 

Within 30 calendar days ' 
after mid-term of appor- 
tionment peripd 

Within 30 calendar days 
after the end of the 
apportionment period 



(C) Error Correction 
Claipi for Both 



Within 60 calendar days 
after the end of the 
the Regular- Claim apportionment period! 
and Supplemental 
Claim 



Payment Schedule 

Within 1+5 days 
following verificat- 
ion of claim 



Within 1+5 days 
following verifi- 
cation of the error 
correction claim 
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Section IV (lCCB-**E-75) Schedule 



(A) 



Claim 

In-district 
students attend- 
ing district 
college 



Submittal Schedule 

Within 30 calendar days 
after mid-point of the 
normal term 



Payment Schedule 

Within 1*5 days fol- 
lowing verification 
of claim 



(B) In-district stu- Within 30 calendar days 
dents attending after the end of the 



other Illinois 

community 

college^ 

(C) Error correc- 
tions to 1 and 
2, above 



normal term 



Within 60 calendar days> 
after the end of the 
normal term 



t Within 1*5 days 
following verifi- 
cation of eirror 
correction claims 



39*63 Veterans 1 



Item 
v Submitted 

(A) .Original 
Claim 



Claims , 

PROCEDURES CONCERNING THE FILING OF CLAIMS 
AND OTHER FINANCIAL DOCUMENTS WITH THE ICCB 



Time 
Limit 

Same as 
Apportion- 
ment 
Claims 



Forms * - 
Required 

k copies of 
ICCB kVS:71 plus 
Required 
Documentation 



Late Submission Policy 

f 



39» 6U Annual Operating Budget 



Item 



Time, 



Submitted Limit 



(A) Annual 
Operating 
Budget 



15 days 
after 
adoption 
o5-^udget 
by lofeal 
Boarcft in 
no case 
later 
than 
Oct. L5. 



Forms 
Required 

- \ 

3 copies of 
budget in the 
form specified 
by the Uniform* 
Accounting 
Manual; Budget 
forms in 
Chapter 5 
Uniform 
Accounting 
Manual 
(pp. 62-78) 



V 



Late Submission Policy 

Budgets submitted after Oct. 15 
are subject to the following 
regulations : 

a. Funding will be suspended 
for any school not sub- 
mitting 3 Copies in the 
proper format before Oct. 15. 

b. Budgets submitted after 
Oct. 15 but before official 
deadline for Nov. meeting 
will be recommended for 

* approval at Nov. meeting 
and funding restored* on 
Dec. 1 (assuming favorable 
Board action. 

c. Budgets submitted after the 
deadline for'the Nov, meet- 
ing will be presentqd to 
the Board for approval at 
the next succeeding meeting 
ft>r which the deadline is met 
and funding* restored on the 
•first of the second next ^ 
succeeding month. 
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29.65 Annual Audit 



Item 
Submitted 

(A) Annual 
Audit 



PROCEDURES* CONCERNING THE PILING OF CLAIMS . 
AIO) CI HER FINANCIAL DOCUMENTS WITH THE ICCB 

Time 
Limit 



Forms Required- 



December 1 
following 
the fiscal 
year 



gg0 



k copies with the fol- 
lowing requirements: 

a. Statement ^of veri- 
- fication of enroll- 
ment A 

b. Schedule of enroll- 
ment data 

c. Nate on basis of 
accounting 

d. Statement on 
internal control 

e. Uniform Conversion 
Statements 

*f . The inclusion of 
statements in the 
audit report as to 
the statutes, State 
Board regulations, 

- , and/or procedures 
reviewed in the 
course of the audits 
x and any exceptions 
found pertaining 
thereto. 



^Permissive for audits of 
year ended June 30, 1971*, 
required thereafter. 



39.66 Published Annual Financial Statement 



Late Submission Policy 

All districts whose audits 
are submitted after Dec. 1 
will be subject to the 
fallowing regulations: 

a. Funding will be suspended 
on Dec. 2 

b. Those districts sub- 
mitting letters of expla- 
nation before November 15 
will have such letters 
presented at the Dec. 
meeting and if approved, 

- funding will be restored 
immediately upon the re- 
ceipt of the audit in 
proper form. 

c. Those districts not sub- 
mitting a letter of expla- 
nation before Nov. 15 will 
have their funding sus- 

' pended until the next 
• second succeeding Board 
meeting from^the date the 
audit is received, pro- 
viding favorable Board 
action. 

The ICCB considers the late 
submission of an audit a 
serious matter and reserves 
the -right to require further 
reports, investigations, 
hearings, etc., before re- 
storing funding for a distract 
which is late in submittinc 
its audit. 



PROCEDURES CONCERNING iHE FILING OF CLAIMS 
AND OTHER FINANCIAL DOCUMENTS WITH THE ICCB 



Item 

' Subletted 

(A) Published 
'Annual 
Financial 
Statement 



• Time Limit 

Must be published 
by Nov. 15 i must 
be submitted to 
ICCB by Decl. 



Forms Required 
3 copies to be submit- 
ted to 1CC3. 
Format is cpeeified in 
the Uniform Accounting 
Manuel. A Certificate 
of Publication rvst 



t 

Late Submission Po licy 

Districts who fai 1 to 
publish and/or fail to 
submit to the ICCB 
their financial state- 
rrent are subject to 
V:? follcvJug regula- 
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•Item 

Submitted 



Time Limit 



Forms Required 

accompany each 
financial statement, 



Forms for Published 
Financial Statement 
(pp. 8-10 Uniform j 
Accounting Manual) 



39.67 Certification of Chargeback Reimbursement 



Item 

Submitted 

(A) Certification 
of Chargeback 
Reimbursement 



Time Limit 



Forms 
Required 



30 days after the Form specif^d in 

date of the co£- Uniform Account- 

pletion of the ing Manual. Three 

audit (as indi- copies required, 

cated on the audi- Forms on pp. 1*1-15 

tor's opinion), of Uniform 

but in no case Accounting 

later than Dec.l* Manual/ 



39.68 Chargeback Billings to Other Districts 

REGULATIONS CONCERNING THE FILING OF CLAIMS 
AND OTHER FINANCIAL DOCUMENTS WITH THE ICCB 



Late Submission Policy 
tions: 

a. Funding will be 
suspended. 

b. Funding will be 
restored upon 
Approval by the 
ICCB upon the sec- 
ond succeeding 
Board meeting 
following th^ pub- 
lication or sub- 
mission to the 
ICCB, whichever is - 
later. 



Late Submission Policy 

Late submission to 
ICCB: 

a. Funding suspended. 

b. Funding restored 
upon the second 
succeeding Board v 
meeting from the 
date -received. 



Item 
Submitted 

(A) Chargeback , 
y^sillings to 

^Other 
' Districts 



Time Limit 

End of term for 
the term for which 
the home district 
is to^be billed 



Forms Required Late Submission Policy 



Left to the Dis- 
cretion of the 
college. 



39.69 

{ 



The district to be billed 
is not liable for any 
chargebacks for which it 
has not been billed by 
the other district within 
the specified' time 
limits . 



Certificate of Tax 'Levy 



Item 

Submitted 



(A) 



Time Limit Forms Required Late Submission Policy . 



Certificate 30 days after 
of Tax Levy. date of levy. 



Form provided by 
ICCB. 

3 copies required. 
Form ICCB-TL 1 



Funding suspended until 
second next succeeding 
Board meeting after i 
receipt . < 
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SECTION IV 



LISTING OF OFFICIAL PUBLICATIONS ' 
OF THE ICCB AND OTHER AGENCIES , 
APPLICABLE TO THE ILLINOIS PUBLIC ' 

COMMUNITY COLLEGE SYSTEM •• - 

Publications (Operating Manuals) of the Il linois Community College Board* 

, . * " : . \ , 

. The following official publications include operating manuals of 
the Illinois Community College Board that are herein incorporated 
as^a part of the ICCB Manual of Policies, Procedures, -and Guide- 
lines: * 

1. Illinois Public Com munity Colleg e Act (Illinois Revised 
Statutes and Supplement, Chapter 122, Sections 101-1 to 
108-2), • • 

* " v 

% * * 

• 2/ Management Informa tion Systems Procedures Manual (Includes' '- 
the Data Base Directory and ms Conceptual Design ) . 

3 ' Policies and Procedur es for Illinois Veterans' 'sch'n larsMpg ' 
for Public Community Colleges. ' ! . 

4 - RAMP/CC* R esource Allocation and Management Plan- f or ' ' 
Community Colleges . \ ; 

5, Unifofrm Accounting Manual s ' * r 

6. Unit Cost S$udy Manual,- 

% i ' y , - , • <* j 

Other Publications A p plicable to t he Administration nf Public Community 
Colleges in' Illinois . ' : : L 

* * , 

The following publications are. applicable to public community colleges 
in Illinois unless superceded by the Illinois Revised Statutes (in- 
cluding the Public Community College Act) and/'or ICCB policies. 

* 

A. Illinois Board of Higher Education * ' 

1. Illinois Board of Higher Education Policy and Procedures 
Manual, October 10, 19.74, with amendments. 1 

* ^ 

B. Illinois Capital Development Board ' 

1. Capital Development Board Regulations (as amended and 
filed with the Illinois Secretary of State) , particularly 
Part VI: Procedures and Responsibilities . for Construction 
Projects, "Rule 601". * • - 
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B^j Illinois Capital -Development Board (cont.) 

2. Manual of Procedures 

3. ' Appendix to Manual .of Procedures, particularly 

"Part JZ -^Standardization of Definitions and Phaseology 
for Capital Outlay Projects". ' 

C. Construction and Facility Codes 

* 1. Illinois Rules., and Regulations for Fire "Prevention ' and 
Saf^ty sQf tha Department of Law Enforcement. 
/ 

2. Life Safety Code, NFPA No. 101 of the National Fire 
Protection Association. 

3. National Building Code recommended by the National 
Board of Fire Underwriters. 

% 4. Occupational Safety and Health Act of the U. S. Government. 

• 1 \ ■ : : ■ 
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' SECTION V ' 1 * 

GUIDELINES (Items 51.00-56.44) * » 

52.00 Administration 

52.10 Required College Documents * ■ • 

' ' • Involvement of the various segments of the college community in 

policy development is encouraged. Policy documents should be th= 
subject of a periodic review to ensure their relevance to current 
practices. 



52.20 Responsibilities and Qualif i'cations of Administrators and Other Staff 
52.21 'Chief Administrative Officer 

A. The president or chief administrative officer shpuld' have 

previous experience in higher education- and/or in educational 
administration which includes significant and varied responsi- 
bilities. r 

■B. Graduate work'at f the doctoral level Combined with demonstrated 
competence in educational leadership should represent' major • ' 
.criteria in employment of the chief administrator -of institu- 
tions of higher education, 

*52. 22 Members of the administrative staff should have previous edu- 
cational administrative experience in addition to successful 
classroom teaching experience. They should - possess a minimum y 
of a Master s degree with major study in an area appropriate 
to the duties assigned. 

52.23 Administrative interns who work under the direction' of a member 
of the administrative staff should meet the requirements aS 
stipulated -for members of the teaching staff. Specialized staff, 
siTch as accountants and counselors, may be employed upon the 
basis of demonstrated competence in their field of speciali- 
zation with an appropriate background of education and experience. 

52.24 Cdmmunity College Faculty Members 

Community college faculty members should be employed and remuner- 
ated, on .the- .basis of teaching competence in their subject area. 
The broad scope of programs offered in the public community • 
college may include specialized courses in which the preparation 
■ for teaching varies from typUal advanced degree- programs to ' 
other educational preparation and experience. Full responsi- 
bility for -the employment and termination of the staff of »the 
college re^ts with the board and administration of the college. 
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A. The normal annual teaching load in ribn- laboratory courses 
should be, 32 semester or 48 quarter hours excluding the 
summer session* ^ 

'B. For the purpose of determining teaching l&ad, laboratory 

or other comparable teaching arrangements: S nould be equated 
in accordance with an established college' policy . 

■C.^ If an overload assignment is necessary, it should not exceed 
.. either (a) one course in which the credit hour 1 value does 
_ not exceed five or (b) more than pne course,- the combined ; 

credit hour values of which do not exceed four hours. 

D. The teaching. load of part-time faculty who are employed 
elsewhere on a fuii-time basis should be governed by the 
overload criteria enumerated in (3). above, 

< , £, The ratios of professional staff to students shall be J 
determined by institutional philosophy and instructional 
techniques, o ■ 

t * 
52.30 Serving- the Educational Needs of the Community 

Representatives of the college should be active participants in 
community affairs arid.be able to interpret the needs of the com-' 
munity to the college and the services of the college to the 
community. 

52.40 Operation of Extension Centers by Public Community Colleges 

All out-of-district extension courses should have a minimum 
beginning enrollment of 15 students unless there are some 
special circumstances which justify a smaller enrollment. 



£0O 



9 

ERIC 



V-2 



Illinois Community College Board Manual • Guidelines, Page 3 

53»00 Instructional Offerings ' 

53.10 Publications of the institution should show clearly the lines of* 

authority and responsibility for developing each section of the - • 
comprehensive community college program as identified in Section 
101-2(g) of th<* Public Community College Act . 

53.20 Vocational-Technical Curriculum Development ' . "* 

The curriculum ^nd/or courses would normally be expected to meet 
these additional guidelines unless the college can. substantiate 
a contrasting rationale for operation: ' • 

(A) A part of the regular-occupational offerings 

(R) .Designated in the college literature as an occupational 
offering 

(C) Taught by the occupational faculty 

(D) Administered by .the staff t;hat administers other occupational 
, a. courses * 

(E> Identified with prefix numbers and/or HEGIS codings as 1 ' 
occupational / • 

53.30 Associate in Liberal Studies Degree 

0nc<j the agreement has been defined both advisor and student, 
it cannot be changed except by joist 1 agreement of the advisor and 
the student. Method of delivery of ^struction, independent study, 
external -degree, cooperative agreemfe^t' with other institution's, and 
other types of flexibility in higher 'education 'cdrriculums will be 
appropriate -to this degree if it is pirt of -the contract between 
the college and student when that student's degree program is devel- 
oped or changed at a later date by-jnujtual agreement. 

53.40 Factors and Considerations as GuidMfces *to Determine Necessary or " 
Unnecessary Duplication of New Unit* s of Instruction and Cooperative 
Programs * 

• The Illinois Community College Boaifd approved guidelines relating to 
the duplication of instructional pfcpguams to assist the staff in 
making judgments relating to the apprqval of new unTts of instruction 
and cooperative programs 

• ' j. 1 
(A) Providing^ Services for Student^. 

(1) Distance to.be travelec} the>student. * ; 
„ (2) Number of hours, terms, Veprs^necessary for student ' - 
to complete instruction*^ a 

(3) Student availability especially as it relates to the 
time" of offering* j 

(4) Whether the program -meets the individual's needs. 
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(B) Manpower Needs and Their Relationship to New Program 
Approvals and Cooperative Prpgraros. 

' ' ' 

(1) .Local manpower data. 

(2) ^Regional manpower (data. 

_ (3) Potentially genera-ted" manpower 'needs. 

(4) Data available from surrounding institutions. 

(C; Economical Considerations. 

(1) Current costs (including consideration of chargeback 
costs as compared to the cost of the implemented 
program) . 

. (2) Future costs (as above, .but also including potential. 

enrollments, potential funding sources and other costs). 

(D) Effects of a New Program at 'One College to Previously- 
Approved Programs at Another College. * 

.(1) Potential enrollments a,t all institutions, including 
•class size, relationship .to previously-approved units 
of instruction, etc. 

(2) Availability of staff and facilities. 

(3) The immediate and future needs of the local district. 

Relationship to Previously-Approved Programs at the College. 



(E) 



♦ 

„ (1) Availability of equipment, facilities and faculty. 

(2) Basis on which programs were originally approved. 

(3) Specific intent of programs. 

(4) Number of additional courses needed. 

53.50 Non-Traditional Offerings 

53.51 College Level Examination Program 

The Illinois Community College Board recommends limits for the 
.granting of credit by CLEP general examinations as follows: 

English - 6 semester hours 
Mathematics - 6 semester hours 

Humanities - 6 semester hours , f 
Natural Sciences - 6 semester hours-' 
Social Sciences-History - 6 semester hours' 

The Illinois Community College Board recommends that credit be 
• granted on CLEP general examinations for students who achieve a 
t'est score equal to the 40th percentile and a corresponding 
standard score of 460-470 as a minimum basis for granting such 
credit. 
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Each college is encouraged to conduct studies to determine minimum ' 
score and maximum credit to be granted through the CLEP Subject 

f f ? Nations The colleges may utilize as suggested guidelines 
the following minimum scores and maximum credits: 



American. Government 

— . Amerjtcan History 

Analysis and Interpretation of Literature 
Biology 

College Algebra • ^ 
College Algebra-Trigonometry 
Computers and Data Processing 
Educational. Psychology 
English Composition 
English Literature ' * 
General Chemistry - 
. General Psychology 
Geology 

History of American Education 
Human Growth and Development 
Introduction to Business' Management 
Introductory Accounting 
Introductory Business Law 
Introductory Calculus 
~ Introductory 'Economics 

Introductory Marketing 
Introductory Sociology 
Statistics 
Trigonometry 
Western Civilization 

5tt2 Service Credit for Health and Physical Education 

Any veteran who has completed a minimum of six months of active dut 
in the armed forces should be permitted to receive credit for any 
required health and physical education courses upon application for 
such credit and presentation of evidence indicating honorable dis- 
charge. Such credit should be entered on the student's record 
.without a grade and should not be included in the computation of 
the grade point average. t 4 

53.53 Armed Forces Study 

Credit' should be allowed for group .study of correspondence work 
applicable to the student's curriculum which was taken through 
. , the -United States Armed Forces Institute (USAFI) provided the 
coutse(s) is recommended by the American Council of^Education 
and provided .presentation is made of official evidence of satis- 
factory completion of the work. Training courses provided in 
the armed forces which are designated as applicable to the 



Minimum 


Maximum 


Score 


Credit 


47 


3 


50 


4 


49 


4 


49 


4 


49 


3 


49 


3 


46 


3 


47 


3 


48 


6 


48 


6 


48 


6 


48 


3 


49 


4 


46 


3 


47 


3 . 


47 


3 


50 


6 ■ 


50 




48 


I i 


48 


4 


48 ' 


3 


46 


4- 


49 


3 


49 


3 


50" 


6 
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student's curriculum by the American Council on Education may bv 
accepted for credit on submission .to the appropriate dean's office 
of official documentation that such courses were completed. Credit 
granted for USAFI or -Service courses should be ent<*fed on the 
student's. record without a grade and should not be included in the 
computation of the grade point average. <=» ■ 

In order to provide maximum opportunities for veterans and service 
personnel to meet their respective educational goals,* Illinois pubJic- 
community colleges are encouraged to make every effort in implement:- * 
ing the following guidelines to assist these individuals: 



A. 



The community colleges shall make every effort to adopt libera] 
'entrahce requirements for vete.rans and service personnel and 
•should require no more than a high scbdbJ diploma or equivalency 
based on satisfactory scores in th6 General Educational Develop- 
ment Tests- as adequate educational credentials for enrollment in 
an associate degree program. 

• B. The community colleges should provide opportunities for veterans 
and service personnel^ot meeting the above requirements to enter 
any certificate program in which the college believes the person 
has a reasonable opportunity for success. „ 

C. In no case will an individual be' penalized by additional require- 
ments because he or she Is a member of the anaed -forces ,wfiich 
requires mobility of residence. 

D. The community colleges, shall make every effort^to offer courses at 
a time which provides maximum opportunity for veterans and service 
personnel. These opportunities may. include courses offered on a 
military base, in the evenings or weekends, or at other non- 

' traditional time frames. 

E. The community colleges should provide opportunity for veterans 
and service personnel to complete courses. through special means 
or • non-traditional modes should the educational program' be inter- 
rupted by military obligations. 

F. The community colleges should make available to veterans and 
service personnel the- availability~oT tutorial services in 
c9nvern i ^a^l'6cations. The college should also designate a trained 
service personnel's counsellor who is available at both convenient 
times and locations to assist service personnel in understanding 
all educational options available. 

G. The community college should encourage the. granting of credit by 
examination.and the use of College Level Examination Program (CLEP). 
and the College Proficiency Examination Program (CPEP) . 

H. The community colleges are encouraged to grant, appropriate credit 
ifor educational experiences in the Armed Services in accordance 
with their evaluation made by the American Council on Education. 
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.1. The community colleges should grant exemption .from or give 

credit for required health or physical education, courses when 
the veteran or service personnel has had at least one year of 

^ active service, t " . 

J. The community colleges- should waive certificate* and- associate- 
degree residency requirements for service personnel or make 
them such that they -can be adapted to the Mobility and 'special 
needs of the person. r_ 

K. The community colleges should make a contract for the associate 
degree with the service person so that, with the assistance of 
the designated advisor, the courses of study' could be pursued at 
at other institutions or locations while he or she is a member 
or the Armed Service. 

L. The community colleges should agree to provide a repository for..* 
all. credits of the individual and to award to .the veteran or 
service person the appropriate" certifitate px degree upon 
completion. * \ ~ 



M. 



The community colleges are encouraged to <be generous with the 
transfer and. acceptance of credits that have been obtained by 
both, traditional and non-traditional methods at other, institutions 



t. The community colleges .should develop a representative local 
advisory council that will aid the college in carrying out its 
mission in relation to "veterans and service personnel. 

0. The community colleges are encouraged to publicize and promote 
the policies for service personnel and veterans by inserting 
them in the general catalog and other bulletins. 
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Transfer of Credits Earned-at Non-Traditional or Non-Recognized 
Institutions 

¥ . Credits applicable to the curriculum for whiefh the student is 

applying, which were earned at non-accredf tec! institutions, should 
be conditionally accepted at the time of admission. Final accept-' 
ance of such .credits is granted when the student has earned" a 
minimum of 30 semester hours of credit applicable to a four-year 
or longer curriculum, or ^5 percent of any program less than four 
years in length, with a grade point average, of at least C. 

53.55 Proficiency Examinations 

> If a student is proficient in a particular subject area, but has 
developed that competence in non-traditional ways, and no credit 
bv examination is available through one of the categories enumer- 
ated above, he should be permitted to establish credit through a 
proficiency examination. - Such proficiency examinations nfay consist 
_ of written evaluations and/or other opportunities to demonstrate 
the application of theory and skills. If the student's examination 
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meets ihe standard required for M C M wor-k, credit for the coursd 
would be encererd on the student's permanent record. Such credit 
should be. shown as "Credit by Proficiency." No grade will *ba 
recorded, and the credits will\iot be inc laded in else computation, 
of the grade point average. 

A student shJll not be permitted to takv a proficiency examination, 
in any course which appears on hie; transcript with j grade from an 
accredited college. Any student who has received proficiency c'redit 
for a course shall not be permitted to subsequently register for 
that course and earn a grade. If the student examination dOfs 
not meet the standard required for "C" work, no credit shall be 
granted. A student may take a proficiency examination for any 
course a maximum of twice. 

53.56 Advanced Placement 'Program 

„ " The Advanced Placement Program is an organized instructional pro- 
gram offered in high school in cooperation with CGEB. Credits are 
granted for course areas in which a student has completed an 
Advanced Placement course examination with a minj^um score of t 
three (3). The scores range from 'a high of five (5) to a low of 
one (1). Courses currently a part of this program are; 



American History 
Biology 
Chemistry 
English 

Mathematics 
Calculus AB 
Calculus BC 



European History 
French 
German * 
Spanish 



.La r in 
-Vergi] J 

Comedy 

Prose 



* 1 



thysics 
Physics 
Physics 



The amount of advanced standing credit shall be determined by Hie 
college commensurate with the survey credit in which the subject 
is offered. Credit granted on the basis of an AF'te^t shmld Re- 
entered on the student's .record with or without a graue and tna$ 
or may not be included in the computation of the *»rado point 
average. All credit earned through this program should count 
toward graduation unless the subject area in which credit is 
earned is not applicable toward the individual student's p£v t a\ 
or curriculum. 
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53.60 Interstate Reciprocal aifd"~Cooperative Agreements 

The following guidelines* are adopted by the Illinois Community College 1 
Board for interstate reciprocal and cooperative agreements between public 
community colleges in the State of Illinois and community colleges in 
the State of Iowa: 

*>* 

1. Each student involved in the interstate cboperativ'6 agreement % 
] will pay the tuition of his home (sending) community college 
district. 



9 
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2.. The home (sending) community' college district will claim state aid 
fronf its own state for all of its resident students- participating 
across state lines in the interstate agreement. 

3. A student will be .enrolled at the receiving institution across state 
lines on a .first-come, f irst-erirolled basis if the student has a 
letter of authorization from his home (sending) district to partici- 
pate* in the interstate cooperative program/ 

* "N . » 

The home, (sending) college will pay the 'statewide average direct 
costs by program (statewide average baccalaureate program direct 
costs or statevTide average occupational program costs) per student 
through the receiving district. Until the State of Illinois develops 
program costs rather than current ^discipline costs, the program costs 
v for' the Ioya Community Colleges will be used both ways. 

. 5 \ ^student will receive his degree-, diploma, of^certif icate from his 
\ hojne (sending) college? but such degree, diploma,' or certificate will 
smte that it was awarded in cooperation* with the name of the 
receiving institution that actually provided the instruction. The 
^student transcript will also h&ve a'similar statement. Also, it is 
expected that the college catalog of the home (sending) college will 
list the names and locations of all programs to be offered by the 
interstate, cooperative agreement. 

6. The commrnity college -districts involved will resolve any issue of 

fees, stu.-ent activities, and all other details. It is expected that 
a copy of each cooperative agreement developed by the districts 
involved would be filed with the State office in Iowa and in IMinois. 

54.00 Public Service Programs 

54.10 Comprehensive Offerings (Public Services)^ 

College participation in the public service area should be circum- 
spect. The college's main product is education, not the direct 
delivery of health care, police protection, transportation, etc. 
As an extension of education; however, the college has a rightful 
1 and necessary place in community affairs, as does the catalytic^ 

effect of bringing together citizens interested in common problems 
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SECTION VI 
POSITION PAPERS 



This section of the Illinois Community College Board Manual of 
Policies, Procedures, and Guidelines includes official position papers 
or statements adopted by the Illinois Community College Board for the < 
guidance of the Illinois Public Community College System. , 

These position papers serve as "guidelines" identifying the philosophy 
and recommendations for the Illinois Community College Board, the staff in 
the ICCB office, and the public community colleges in the State of Illinois. 

Included in this section are the following position statements 
officially adopted by the Illinois Community College Board: 

A. Philosophy and Purposes for the System of Public Community 
Colleges of- Illinois, 

(Adopted by '.the Illinois Community College Board on 
September 20, 1974 as amended February 21, 1975), 

B. ICCB Role of Advocacy and Ombudsmanship for the System 
of Public Community Colleges in Illinois, 

(Adopted by the Illinois Community College Board on 
February 21, 1975), 

C. Position Paper. on Adult-Continuing Education in Illinois 
Public Community Colleges—Including General Studies, 

'Community Education, and Community Services (Public Service 
Activities) . 

(Adopted by the Illinois Community College Board on 
April 18, 1975). 



7 . ' PHIL0S P PI « AND PURPOSES FOR THE SYSTEM OF PUBLIC COMMUNITY COLLEGES ^OF ILLINOIS 
V (Adopted by the Illinois Community College Board On • 
' ■ - t V • September 20, 1974 as Amended February 21, 1975) . ' 

•\./' ' • : '*.■• * • ' ' ' • 

•' ' Uart ^ flf lic , COm r nit y colleges' -of Illinois, by- law and by performance, "are " 

> ° f P ost " secon dary and higher education for the State of ' 

* ' Tnfnw* / iS Und - 6r the gener ' al "ordination and leadership of the 

• ' llll I S/ !°?ff.° f . Higher Mucafio^and includes five basic segments-the Uni- 
Jtll rl Illin01S f ystem < three campuses), the Southern Illinois University 
' • 1 "J opuses)., the Board of Regents system (three campuses)", the Board' ' 
of governors system (five campuses), and the Public* Community College' system 
(currently 48 campuses). ■ 6 system 

- community .college system strives to fulfill the mandate of the Illinois ' 

3 C °" stltu tion of 1970 which indicates that ""A fundamental goal of the People ■ 
of the State, is the educational development of all persons to the limits of . their 
S 1 - 16 !' The community college system also is dedicated to the philosophy, and 
mil P va J? PU ? llC Communit y colleges as set forth in the Master Plans for . 
Higher Education in Illinois ,(1964,, 1966, and 1971) and>the Public Community ' 
, College Act of 1965 as recodified in 1973. , - ' 

.^ .Responsibility for the governance, administration, and operation* of the com- 
munity college districts is vested in the local-district community college boards . 
' iLr^i *a ' " d f le 'S ated ^ £hem in their staffs. .The Illinois Community College 
Board provxdea general statewide planning, coordination, and leadership for the , 
pubUc community colleges of Illinois. The ICCB is responsible for statewide 
studies along wi£h reviewing and approving various requests from the colleges, in^ 
eluding instructional and public service programs and services, site selections, 
construction projects; and state financial support. ' 

• Each public community college is expected to offer' a comprehensive program of • " 
services for the residents of its district who have completed high school or are 
eighteen years- of age <and.«lder and who can benefit from one of the programs or ' 
services of the community college. However, the community college may offer special- 
ized programs for persons of less than eighteen years of age in- cooperation with ' 
local public school officials when the community college can be effectively utilized 
tor such services. The community col leges are encouraged to cooperate in offering 
certain specialized programs and services on a regional . or 'statewide basis. The 
community colleges shall not offer programs and services specifically reserved for 
the university upper-division and graduate levels, but the community college may ' 
make its -facilities available to the universities to offer such services to the 
presidents of the district. ■ ' - 
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The, community college provides quality education at low cost to the consumer 
> close to home. The Community college is designed primarily for commuters, although 
out-of-district students or students living in remote parts of larger districts 
occasionally elect to, seek residence in the community where the college is located. 
-Another fundamental • goal of t±e public community college system is to provide equal 
, access to educational opportunity for' all residents .of the state who may benefit- 
from its programs and .services. , 

The community college provides a broad range of educational programs and 
services working closely with other community agencies and organizations to co- 
operatively meet the educational needs of the community. Such cooperation in ■ 
public services brings the community college into contact with local and regional ' 

- '' • jr-ti ^ ' " • ' ' 
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"Philosophy and Purposes for the System of Public Community 
Colleges -of Illinois (Continued', Page 2) 



SSnl! 8 atte T 8 t0 solve these nee ds including the elementary and secondary 
S™r? P l tar ^ SCh ?° 1S ' PriVate and P ubUc 6on *&** and. universities, 

Sssss^ »h ( ' county ' s , tate ' and federai) ' busines ^ indu8t ^- , 

imorove f-h ' "f/" 1 ? 18 c <™nity civic, economic, and social organizations to ' 
improve the quality of -life in the community. * • 

innovative^m! J hl !/f le the c . om P"hensive community college is expected to be 
w%££ n' lmaginat J vfe > and creative. It is expected to experiment with neV 
tional 'when "* ^ rf ins truction, in addition to the tradi- 

l^t/ ^ k ? 6 interes *s °f the individual and the community are to be 

stupes oroficwf 1Ve n0n " tradition ^ approaches may include independent 

3' P t0f l C J en °y examinations,, credit-by-examination, external degrees, cor- 
respondence study, work experience, edu^Lonal television, auto-tutorial programs 
and various other, audio-visual methods. | tutorial programs, 

includ^Se^nn^- 0363 ^ f un ? tions of a comprehensive public community college' • 
include the following educational programs and services. ' . 

f 

• l * the flrSt two V ea " of 'baccalau r eate education- consisting of 

liberal arts, sciences, and pre-professional , fields designed to prepare 

students for tr ansfer to fo ur-year colleg.es and univer sities and/or ! 

designed to -meet Ind ividual educational goTls T ~ 

2 ' career education including occu p ational, vocational, technical. 
and semi-technicM fields design ed , to provide iob training, .retr^n^ 
and/or upgrading of skills to me et individual, local, j^jjjjj man- 
power needy, k — — u 



r?' . ^°vide general studies. Including prepar a tory or developmental^Wruc- 

£' ' ad " U baSl ° educa tiW, and genera l education designed to meet 

^ individual educational goals . ~ 

fr™^' community education, including no n -credit ajjulLcontinuing ' 
_ educaticn c lasses, de si gned to meet individual educational ToTTT ^ 

5 ' j*™ 1 ? 6 public service activities of an educational nature which mav 
< lnclude workshops, seminars, forums, c u ltural enrichment, community 
surveys, facility us-age, and studies d e signed to meet community ser vice 
needs . ' 



6. 



Provide student support services designe d to 'reflect the programmatic 
. development and direction of the institutio n , including, hut not limi ted 

to, admissions, .counseling testing, tut o ring, placement, and special 

assistanc e for disadvantaged students. , 
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TCC" ROLE OF ADVOCACY AND OMBUDSMANSHIP FOR 

tAA n , a v TH V Y -5! EM ° F PL ' BLIC C0MMUNI TY COLLEGES IN ILLINOIS 
(Adopted by the Illinois Community College Board on February 21, 1975) 

rnlP J 1 " 6 l 11 ^ 3 Communit y College Board and its staff reaffirm their 
role as stated in the September 20, 1974 paper "Philosophy and Purposes 
of the System of Public Community Colleges in Illinois" and furthT 

fs ^if 7 C that I1Un0is Conmuni ^ C ° lle S* Board provides 

pub!" co^Jn-c v c P M nnin f- C ??f dination and leadership, for the system of 
puDJ-Lc coc^jnxt/ colleges* in Illinois. 

Dutiefof \\ 1 e r ?il!^L 1C /°T n1 ^ C ° llege ACt P - r ° VldeS for the Po — -nd 
varies of tl e Sti e Board and mandates that the State Board shall- 

fes^be^e'soon^M fl*™?* '° C00rdinate Programs, services and activi- • 
aolr^vP \l* S T for determining efficient and adequate standards; 

approve ani < ; is,po r ove new units of instruction, research and Ablic 

n r ccnli T 'r 5ih l llty StUdieai 'ooperate'with the community colleges 
for s" e select on ° * duCatlonal ^™ and problems; set standards 
cortracts r^r o ^' UCtl ° n ; ^ PhySiCal enter into 

t£ co".U c h °i S° ve ™^ntal agencies to plan and allocate funds for 

r w ™ J ty "l^ges; process state funds for the community colleges- 
latlon Ind J ^tions; submit recommendations on necessary legis-* 
lotion, and develop articulation procedures with degreegranting 'instifutiols 

Th'e ICCB, through its staff, works on a daytoday basis with the 
! S ? : a£l !; s of "™y stat e agencies, some of which are: Board of . ' 
Higher Eduoajion, Bureau of the Budget, Illinois B«ard o'f Vocational 

Ew£ a tne r^SF*™-, Nation, State OuL of ■ 

■ r,«f^i n ( ° rner ^ 0fflce ° f the Superintendent of^Public Instruction) 
Capital Development Board,- and the Bureau of. Local Governmental AffaJrV 
l^lttlT eC ° n ^ ry . hi8her educat i-. ^sterns, the General Assembly and 
rnL frl [it of A th \ GoVern °?. Attorney General, Auditor General and the 
Comptroller. As these State agencies and offices become more involved 
w th the conmunity colleges, the ICCB (staff) must • continually represent 
the system of Illinois public community colleges. - re P resent 

Advocacy and ombudsmanship are, for the ICCB and its staff by 

/T a ^ re ? ts -" The lctB ls - a creati ° n ° f «*« 

roles forf the ICCB >h PUbUC C ° lle8e ^ s P ecif ies '—in 

roles for, the ICCB with respect to the State and other roles with respect 

to community colleges. We must rightfully, at all times represent the 

anT a n 'LL^ 11 ! 8 ^ the Vari ° US State a ^- ies and the General Assembly; 

and, at other, times, we must represent the State interests with the 
community colleges. When working with an individual college within the 
thf th 'I C ° UeSeS 33 an ° mbuds -n, a problem may necessitate '\ ' 

S J ?! I 4 llin0is Community College Board and its staff represent the 
?w e iS tim£S in a PP a rent detriment to a given' community college. But 
that in no way, should deter the ICCB from support for the advocacy of 
the total system of public community colleges to serve the educational 
needs of the citizens within the physical and legal restraints of the 
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ICCB Role of Advocacy and Ombudsmanship for (the System' of Public Community 
Colleges in Illinois (Continued, Page 2) 



; Advocacy does not have to always be overtly, expressed* During these 
last ten years of the developing Illinois public community college system, 
coordination within the system of Illinois community colleges and between 
. the colleges 1 and the various State agencies has occupied a great part of 
the ICCB staff's time. This coordination has been an effective advocacy 
role for the development and improvement of the system of Illinois public 
community colleges,, Major projects have included a rapid expansion of r 
state funding for the operation of the community colleges, development of 
a 'statewide management information system, „the reclassification of credit 
ancT noncredit courses and assignments, a planned capital construction * 
program, the assignment of all territories in the state to a community 
college district, and the achievement of a master plan for the Illinois 
system of public community colleges. 

• The ICCB has never endorsed a public relations campaign for the ' 
community colleges and has seldom issued news releases or held press 
c6nferences to "advertise 1 ' * the colleges.' On the other hand, the ICCB has 
periodically issued. various factual reports and The Community College Bulletin 
to "keep college officials, State agencies, organizations, .and citizens 
apprised of some basic information on the growing community college ' 
program. , 

t/yttie ICCB hopes to- continue its advocacy ^f or the system of public 
community colleges which, in its judgment, is in the test interest of the 
State of Illinois, the citizens, the students, and the community colleges. 
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POSITION PAPER ON ADULT- CONTINUING EDUCATION IN " 
ILLINOIS PUBLIC COMMUNITY- COLLEG2S — INCLUDING GENERAL STUDIES 
COMMUNITY EDUCATION, AND COMMUNITY SEP.VICES (PUBLIC SERVICE ACTIVITIES. 
(Adopted by the Illinois Community College Board on April 18- 1975)' 
The Illinois Public Community College Act in defining the program of 
the comprehensive community college states in Section 101-2(e) the 
.following: ■ ' 

"Comprehensive community college program": A program 
offered by a community college which includes (l) courses 
in liberal arts and sciences and general education; 
(2) adult education courses; and (3) courses in occupa- 
tional, semi-technical or -technical fields leading 
directly to employment." 

Section 102-l^° n ' ^ ■ Illin ° iS P ! lblic Comnunit y College Act states in 

•" Flat rate grants shall be provided for courses 

that are normally part of baccalaureate-oriented programs, 

occupational programs or general studies instructional 

programs approved by the Illinois Community College 

Board that apply to an associate degree or certificate." 
* f 

The 1970 Constitution of the State of Illinois in Article X on 
Education states the following: 

"Section l'. GOAL-FREE SCHOOLS 

A fundamental goal of the People of the State is the -educational 
development of all persons to the limits of their capacities. 

The State shall provide for an efficient system of high quality 
public educational institutions .and services.' Education in public, 
schools through the secondary level shall be free. There may be "* 
such other free education as the General Assembly .provides by law. 

' ' • ? tate has the P rimar y responsibility for-financing the 

sySSPfg&jf* public education . " 

It is upon this definition of the program and basis for financial 
support as specified in the Illinois Public Community. College Act, coupled 
with, the responsibilities imposed by the new Constitution for the" State of 
Illinois, Article X, that this position paper is written. 

-The important role of the community colleges in continuing education . 
and community services was reemphasized in Master Plan Phase III adopted by 
the Illinois Board* of Higher Education in May 1971 which stated the following: 

"Community colleges should assume greater responsibility for 
the delivery of services since they are spread throughout the 
State in geographical areas npt readily served by senior 
institutions. 

* . 

"Senior institutions should aid the community colleges in the 
: performance of this function and should continue to broaden their 
•rol^ in community service activities. ^ 



Position Paper on Adult-Continuing Education (continued, Page 2) - 

Recognize that continuing education is a fundamental compo- 
nent of community service and a major responsibility of all 
educational. institutions. The Board should encourage the 
institutions to make decisions with respect to continuing 
education programs in terms of the needs of communities, the 
programmatic capacities o£ institutions to respond to those 
needs, and the feasibility of interinstitutional cooperation 
in developing programs not all of which are available through 
one institution . 

tt * . t 

Noncredit programs shoulti be developed and offered to 
individuals regardless of whether they hold^ college degree. 

"Programs for credit should be viewed as midcareer or career 
up-date opportunities for individuals who have previous college 
experience although not necessarily a degree. 

"Continuing education programs should be tailored to the 
existing needs of communities and individuals and not neces- 
sarily be tied to institutional academic programs or offered 
as mere curriculum extensions." 

-** • 

The Illinois Community College Board at its September 197I* -meeting 
approved a statement of philosophy and purposes that included six basic 
purposes and -functions of a comprehensive public community college as 
follows : 

' , Provide the first two years of baccalaureate education 

~~ - consisting of liberal arts, sciences and pre-professional 

^fields designed to prepare students for transfer to four- 
# year colleges and universities and/or designed to meet 
individual educational g;oals. 
'2. Provide career education including occupational, vocational, 
technical, and semi -technical fields designed to provide 
job training, retraining, and/or upgrading of skills to meet 
individual, local, and state manpower needs. 
"3. Provide general studies , including preparatory or' developmen- 
tal instruction, adult basic education, and general education 
designed to meet individual educational goals. 
Pr o vi de - c ommun i t y e due at i on , including non-credit adult 
\ continuing education classes, designed to meet individual 

^ s educational goals. 

5. Provide public service activities of ian educational nature 
, _ which may include workshops, seminars, forums, cultural 

enrichment, community surveys, facility usage, and studies 
s 0 designed to meet community service needs. 

"6. Provide student support services designed to reflect the 
programmatic development and direction of the institution, 
. v ' including, but not limited to, admissions, counseling,. 

testing,, tutoring ^placement, and special assistance for 
J disadvantaged students . " 

One of the distinctive features of the comprehensive community college^ 
program is that, beyond traditional and non-traditional instruction, post- 
secondary educational opportunities are to be provided for all citizens of 
the state. With the growing complexity and. changing nature of our society, 

ERiC vi-7 % "4 ' 



Position Paper on Adult-Continuing Education " (Continued, Page's) 

*v 

there is more need for adults to continue tbeir education throughout their 

a F ° re leisure time > vith more citizens at retirement age, 

and with-more methods of communication . and transportation available to 
citizens, there are more opportunities for adults to take advantage or 
continuing educational programs. • 

The community college is ideally organized and ideally located to offer 
adult continuing education programs for our 'citizens . The primary role of 
• the community college is to provide post-secondary educational urograms for 
persons beyond high school age and to meet local community needs whereas the 
elementary and high schools have the primary function of education for 
. youtn up to age 18 and the universities concentrate on baccalaureate and 
graduate level education, research, and public service activities primarily 
to meet statewide and national needs 

- General studies courses, as developed by \he public community colleges 
are instructional credit classes, but have a -unique and fresh approach to 
learning^ opportunities for adults. The approach should not be compared to 
the traditional, baccalaureate-oriented and vocational-technical courses 
designed primarily for the 18-19 year olds. The variety of' subject matter, 
methods of teaching, psychological, principles of learning, and techniques of 
delivering such courses, together with the varied needs of adults and the 
pragmatic' nature of the adult learner, makes this program imperative, unique, 
and of the same quality and need. 

- After many discussions and deliberations, eight general studies curri- ■ 

cSSLT 6 ^w P6d ^ C ° lleSeS and aJ * ; ° Ve * * the Illinois Co™ ty 

f V6re ^ si « ned Primarily for the adults o^-community Al- 

lege districts All of the courses in the eight curriculuTareas have been 
reviewed by both college and ICCB staff, and the colleges are being audited 
, to insure that they meet the requirements established by ICCB \T 
?u^ihg. ln inStrUCti ° nal areas ' «* nov qualify for state apportionment 

™ ^ Participation in these general studies courses by the. adults in 
community college districts has been extensive and represents one of the 
fastest growing -segments of the community college curriculum. This record 
of success should merit serious consideration by the appropriate agencies 

ll\ C ltllT S H? P °n fUnding> AS the ICCB meets responsibilities 
as a state coordinating agency, the first responsibility of the Board should 
be to identify and adopt broad policies on curriculum designed forX 

b fZZlll Vhich » se - es - It is recognised that there may 

be problems in implementing or funding all progr.^s in all districts t however 

ZIZ i policy J o ^. sh °^* -KPPortiv. in nature and should not for"' 
Dasic policy for curriculum development. v_ 

During the last few years, adult education, community service, "and 
community education have fcdhe through a'developm^ntal^ process . • There have 
been instances when hobby^leisure courses and similar offerings were in 
existence; -however, at the direction of the ICCB, all such courses have 

iTbot e rtL em cIll d ie° m ,? tate fU f ^ ° r reclas . siJ i^- This can be 'documented 
in both the. college offices and in the, of f ipe* of the ICCB. There is ample 
evidence to show that the general studies programs now in existence are 
desired by adults, that the programs- are needed, and that the programs need 
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Position Paper on Adult-Continuing Education (Continued, Page 4) 

y 

adequate state financial support, as does the rest of the curriculum of 
the comprehensive community college. 

* 

The ICCB recognizes general studies courses as part of the instruc- 
tiojaal program for which college credit is granted. Public seryice 
activities which include community education and community services do 
not> grant college credit, but are all equally important. Although different 
in nature, all segments of this phase of the program are entitled to and 
-deserve adequate financial support from the State of Illinois. The citizens 
of the community college district are entitled to educational oppprtunities 
which meet both their immediate and long-range needs. 
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